FAUMENT OF GRATULITY (MEGHALAYA) RULES ;. 1977

The 20th September 1977

Noelabours27/77 = In exercise of the powers conferred by_Sub—Section
(1) of Section 15 of the Payment of Gratuity Act, 1972 (39 of 1972),

the Government of Meghalaya hereby makes the following Rules,
namely $-— :
y 57 SHURT TITLE AND COMMENCEMENT ¢

(1) These Rules may be called the Payment 6f Gratuity
(Meghalaya) Rules, 1977,

(2) They shall come into force at once,
2: DEFINITIONS 2

In these rules unless there is anything repugnant in the
subject or context =

(a) MAct" means the Payment of Gratuity Act, 1972, ,

(b) "Appellate authority™ means the Government of Megha=
laya or the authority specified by the Govt, of
Meghalaya under Sub=section (7) of Section 7 :

(c) "Forms" means a form appended to'thesejrule53-ﬂ
(d) ®™Nominitisa®™ teans nomination made under Section 6 3

(é) "Section®™ means a section of the ﬁct,

3o NOTICE OF OPENING, CHANCE QR CLOSURE OF THE-ESTAuUL ISHMENT

(1) Within thirty days of the rules becoming applicahble
to an sstablishment, notice in Form 'A' shall be sub-
mitted by the employer to the controlling authority
of the area,

(2) A notice in Form '8B' shall be submitted by the emplo~
yer to the controlling authority of the area within
thirty days of anmy change in the name, address,
employer or nature of business,

(3) Uhere an employer intends to close down the business
he shall submit a notice in Form 'C' to the contro-
1ling authority of the area at least sixty days before
the intended closure.

i DISPLAY OF NOTICE 3

(1) The employer shall display conspicucusly a notice at
. or near the main entrance of the establishment in bold
letters in English and in a language understood by the
majority or the employees specifying the name of the
officer with designation authorised by the employer to
receive on his behalf notices under the Act or the
Rules,

(5) A fresh notice shall be displayed immediatcly after
the notice referred to in sub-rule (1) becomes illegi-
ble or requires a change.
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5o FORM OF NOTICE UNDER PROVISG TO SECTIQN;gHLQ) (ii) (\kA

' : (i) A notice under the proviso to sub-clause (ii) of Clause
(h) of Section 2 shall be in form D and sent in triplicate by the
employee tp the employer, who shall after recording its receipt on
one copy tbereof, return the copy to the employees and send the
second copy to the controlling authority of the area,

(2) &n employee may withdrau the notice referred to in
sub=rule (1) by giving another notice in triplicate in Form '8' to
the Employer, uho Sl follow the same procedure as in sub-rule

(1).

8. NOM INATIONS

(1) A nomination shall be in Form 'F' and submitted in dupli-
cate to personal service by the employee, after taking proper
recipt or by sending through registered post acknowledgement due to
the employer,

(i) In the case of an employee who is already in employment
for a year or more on the date of commencement of these rules,
ordinarily, within ninety days from such date, and

(ii) In the case of an employee who completss one year of
service after the date of commencement of these rules, ordinarily,

" within thirty days of the completion of one year of service.

» Provided that nomination in Form 'F! shall be accepted by
the employer after the specified period, if filed with reasonable
grounds for delay, and no nomination so accepted shall be invalid
merely because it was filed after the specified period,

(2) Within thirty days of the receipt of a nomination in
form *F' under 2 sub=-rule (1), the employer shall get the service
particulars of the employee, as mentioned in the form of nomination
verified with reference to the records of the establishment and zm
return to the employee after obtaining a receipt thereof, the
duplicate copy of the nomination in Form 'F' only attested either
by the employer or an officer authorised in this behalf by him, as
a token of recording of the nomination by the employer and the
other copy of the nomination shall be recorded,

(3) An employee who has no family at the time of making a
nomination shall, within ninety days of acquiring a family submit
in the manner specified in sub-rule (1) a fresh mmination, as
required under a sub-section (4) of Section 6, in duplicate in Form
'G' to the employer and thereafter the provisions of sub-=rule (2).
shall apply mutatis mutandis as if it was made under sub=-rule (1).

64) A notice of modification of a nomination including cases
where a2 nominee predeceases an employee shall be submitted in due
plicafe in Form 'H' to the employer in the manner -specified in sube
‘rule (2) shall apply mutatis mutandis as if it was made under
sub-rule ‘1)0 .

(5) A nomination of @ fresh nomination or a notice of mddi~
FPicetion of nmomination shall be signed by the employee or if 1lli~
tevate shall bear his thumb impression, in the presence of tuo
witresses, who shall also sign a decleration to that effect in the
nominatiom, fresh momination or motice of modification of nomina=~
tigmy, as the case may be,
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6, A nomination, fresh nomination or notice of mgn:l3'.f‘:|°.1:ai‘.:i.0n(\(?;:5

of nomination shall take effect from the date of receipt thereof by
the employer,

I APPLICATION FOR GRATUITY ¢

(1) An employee who is eligible for payment of gratuity
under the Act, or any person guthorised, in writing to act on his
behalf, shall apply, ordinarily within thirty days from the date
the gratuity became payable, in Form 'I' to the employer,

Provided that uhere the date of superannuation or retire-
ment of an employee is known, the employee may apply to the emplo-
yer before thirty days of the date of superannuation or retirement,

(2) A nominee of an employee who'is eligible for payment
of gratuity under the second provisc to sub-section (1) of section
4 shall apply, ordinarily within thirty days from the date the
gratuity became payable to him, in form 'J' tc the employser,

Provided that an apnlication in plain paper with relevant
_particulars shall alsoc be accepted., The employer may obtain such x4
other particulars as may be deemed necessary by him,

(3) A legal heir of an employee who is eligible for pay-
ment of gratuity under the second proviss to sub=sectdon (1) of
Section 4 shall apply, ordinarily within one year from the date of
gratuity became payable to him, in form 'K' to the employer,

(4) Uhere gratuity becomes payable under the Act’ before
the commencement of these rules the periods of limitation specified
in sub=rules (1), (2) and (3) shall be deemed to be operative from
the date of such commencement,

(5) An appiication for payment of gratuity filed after the
expiby of the periods specified in this rule shall alss be enteri:?-
tained by the employer, if the applicant adduces sufficient causs
for the delay in preferring his claim, and no claim for gratuity
under the Act shall be invalid merely because the claimant failed
to prevent his applithtionidiithin the specified period, Any dispute
in this regard shall be referred to the controlling authority for
his decision,

(6) An application under this rule shall be presented to
thés employer either by personal service or by registered post
acknowledgement due,

8, NOTICE FOR PAYMENT OF GRATLITY

(1) Within fifteen days of the receipt of an eoplication
under Rule 7 for payment of gratuity, the employer shall -~

(i) If the claim is found admissible on YeriPipatiang
issue a notice in Form 'L!' to the applicant employes
nominee or legal heir z&sthe case may be, spocifying
the amount of gratuity payable and fixing a date, not
being later than the thirtieth day after the date of
receipt of the application, for payment thereof, or

(ii) If the claim for gratuity is mot found admissible, i~ .
1ssue a notice in Form ™' to the applicant emnloyee
?omlnee or legal heir, as the case may @e, specifying
che reasons why the claim for gratuity is not conasi=
dered admissible,

Contd, sasdf=
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In either case a copy of the notice shall be endorsed to
the controlling authority,

(2) In case payment of gratuity due to Wbk made in the
employers'! office, the date fixed for the purpose in the notice in
Form L' under clause (i) of the sub=rule (1) shall be refixed by
the employer, if a written application in this behalf is made by
the payee explaining uhy it 1s not possible for him to be present in

in person on the date specified,

ES) If tha claimant for ffratuity is a nominee or a legal
heir the employer may ask for such witness or evidence as may be
deemed relevant for establishing his idéntity or maintainability
of his claim as the case may be, In that .case the time lihit specifs
foed for issuance of notices under sub-rule (1) shall be operative
with effect from the date such witness or svidencey as the case may
be, called for by the emplover is furnished to the employer.

: (4 A Notice in Form 'LY or Form 'M! shall be served on
the applicant sither by personal service after taking receipt or by
registered post with acknowledgement due, :

(5) A notice under sub=Section (2) of Section 7 shall
be in Form L%,

9, MODE_OF PAYMENT OF GRATUITY s

The gratuity payable under the Act shall be paid in
cash or is so desired by the payee, in demand Draft or cv‘ank Cheque
to the eligible employee, nominee or legal heir as the case may be,

Provided that in case the eligible employee, nominee or
legal heir, as the case may be, so desired and the amount of gratui
ty payable in less than ons thousand rupees, payment may be made by
postal money order after deducting the postal money order commi-
ssion therefor from the amaunt payable,

: Provided further that intimation abour the details
af payment shall also be given by the employer to the controlling
authority of the areca. :

104 APPLICATION TO CONTRGLLING UTHORITY FOR DIRECTION 3

(1)} If an employer -

(i) refuse to accent a nomination or to entertein an
application seught to be filed under rule 7 or =

(ii) Issues a notice under sub-rule (1) of Rule 8
either specifying an amount of gratuity which is
considered by the applicant less than what is
payable or rejecting eligibility to payment of
gratuityy; or =

(iii) having received an application under Rule 7 fails
to issue any notice as required under Rule 8 within
the time specified thereing

the claimant employee, nominee or legal heir, as the case may be,
may within ninety days of the occurrence of the cause for the
application, apply in form 'N' to the controlling authority for
issuing a direction under sub-section (4) of Section 7 with as
many extra copies as are the opposite party :

Provided that the controlling authority may accept any
application under this sub-rule on sufficient cause being shoun by t
the applicant, after the expiry of the specified period,

Contdes seas/=
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{2) Application under sub-rule 1) and 9ul.er uicdments X Q&‘

€
Estevant to such an appiicatinm shall be presented in person to the
controlling authority or shall be sent by registered post acknouledge
ment due.

o
=)

ROCEDURE FOR DEALING WITH APPLICATION FOR DIRECTION s

1) On receipt of an application under rule 10 the con-
trolling authority shall, by issuing a notice in Form 0%, call

upon the applicant as well as the employer to appear before him on

a specified date, time and place either by himself or through his au-
authorisgd representative together with all relevant documents and
witnesses, if anye.

(2) Any person desiring to bct on behalf of an employer
or employee, nominee or legal heir, as the case may be, shall present
to the controlling authority a letter of authority from the employer
or the person concerned, as the case may be, on whose behalf he sseks
to act together with o written statement explaining his interest in
the matter and praying for permission so to act., The controlling
authority shall record therson an order either according to his appro
val or specifying, in the case of refusal to grant the permission
prayed for, ths reasons for the fefusal,

(3) A party appearing by an authorised representative sR
shall be bound by the acts of the representative,

(4) After completion of hearing on the date fixed under
sub=rule (1) or after such further evidence, examination of documents
witnesses, hearing and enquiry, as may be dsemed necessary, the con=-
trolling authority shall record his finding as to whether any amount
is payable to the applicant under the Act. A copy of the rinding x
shall be given to each of the parties,

e

-~

(5) If the emplyer concerned fails to appear on the spe-
cified date of heariing after due xwmzexige service of notice without
sufficient seause, the contrulling authority may proceed to hear and
determine the application ex-paite. 1If the applicant fails to sppsar
on the specified dace o7 hearing withcut sufficient cause; the con—-
trolling authority may cismiss the applications,

Provided that an order under this sub-=rule may, on good
cause being shown withdnt thirty days of the skils order, be revieswed
and the application re-heard after giving not less than fourteen days
notice to the oprosite ke party of the date fixed for re~hearing
gt the =spplication:

12, BLACE AND TIME QF HEARING ¢

The sittings of the controlling suthority shall be held
as such times and at such places as he may fix and he shdll inform X
the parties of the same in such mannsr as he thinks fit,

1
THE CONTROLLING authority may authorise’' a cli -k of his
office to administer caths for the purpsse of making afr-uavit

13, ADMINISTRATION OF @ATH ¢

14a EUMMO MING N2 ATYENDARCE OF WITNESSFD 3

. Thu captrjlling authority, at any stage of the procee=
ding bngre hlmo either ugon or without an anplication by any of
the parties involved in the proceedings befove him, ang yn such Exin
terms as may appaar tc the controliing authority j&st issue summngs
to any nerson in Torm 'PY gither to give svideiice sr t» produce
documents or for both purpossd on a specified date, time and ol aco.

Cnntﬁ,.,.G/u

———



u’@'ﬁ

i i

(1Y Subject ot the provisions of Sub-tule (2) any
notice, summonsm process or order issued by the controlling authoessty
rity may be served either personally or by registered post acknou- !
lefigement due or in any other manner as prescribed under the Code
af Elval Procadure,;3agtﬁct 5 ﬂF;Teﬁ).

15 abity Iie OF oubiyiva u,

(2) Whers there are numersus persons as parties to
any proceeding befare the cantrolling authority and such persons
are members of any Trade Uniosn or Association or areé represented
by an authorised person, the service of naotice non the Secretary
where there is nd Secretary on the Principal Officer of the Trade
Union or assaciation or on the authorised person shall be deemed

to be service on such persons,

16. MAINTAINANCE OF RECORDS OF CASES Y THE CONTROLLING
ALTHORITY 3
(1) The controlling authority shall record the par-—

_ticulars of such case under Section 7 in Form '@' and at the time
of passing orders shall sign and date the particulars on recorded.

(2) The contralling authority shali, while passing
orders in sach case, also record the findings on the of the
case and file it together with the memaranda of evidence with the
order sheei, ‘

{3) any rage it thiar than a record of gny ardef ar
direction, which is required by these rules to be signed by the
cormtrolling authority, may e signed om behalf of and under the
directisn of the contmilling authority by any subordinete officer
appointed in writing for this purpose by the controlling authority,

174 DIRECTION FOR PAYMENT OF GRATLITY :

If a finding is reecorded undet sub-rule (d)nf Rule
11 that the applicant is antitled tc paymnet of gratuity under the
Acty the centrollipg asuthority shell issue a notice to the employer
concerned in Form *R® specifying the amount payasble and directing
payment theresf to sthr appiicant under intimation to the controlling
authority sithin thirty days From the' date of receipt of the notice
by the employez, A copy of the notice hsall be endorsed ta the
appnlicant emnloyees naminee or legal heir, as the case may be.

18,
he momaranpdum &f aspbeal unde® section T af
spation 7 of ct shall be submitted to the appellate authority I
with a copy thereof to the opposite party and the controlling

authority either through delivery in pesrsaon or under registered nast
acknowledgement di

e Memorandum of appeal shall contain the facts
sion of the eontrolling suthority, the grounds
iaf

3 the case, e deci
L sought,

of appeal and the ral

(3} There shall be appended to tihe Memorandum of
appeal a certified copy of the finding of the controlling authority
and directicn for payment of Dratuity,

{4) On roceipt of the cooy of Memorandum of ap.eal,
the controlling autihority skhall faorward rucords af the case to the
appelliate authority.
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(5) Within 14 days of the receipt of the copy of the
Memorandum of appeal, the opposite party shall submit his comments
on each paragraph of the memorandum with additional pleas, if
any, to the appellate authority with a copy &o the applicant,

(6) The appellate authority shall record its decision &g
after giming the parties to the appeal a reasonable opportunity to
being heard., A copy of the decision shall be given to the parties
to the appeal and a copy therdof shall be sent to the contolling
authority returning his records of the cass.

(7) The controlling suthorityi shall, on recéipt of the
decision of the appellate authority make necessary entry in the
records of the case maintained in Gorm '@' under sub-rule (1) of

Rule 16a

_ (8) On receipt of the decision of the appellate autho=-
rity the controlling authority shall, 4f reguired under that decision
R modify his direction for payment of gratuity and issue a notice
to- the employer concerned in Form 'S?! specifying the modified amount
payable and directing payment thereof to the applicant, under inti-
mation toc the contmlling authority within fifteen days »f the xgrei
receipt of the notice by the employer, A copy of the notice shall be
endorsed to the applicant employee, nominee or legal heir, as the
case may be and to the appellate authority,

19 AFPLICATION FOR RECOVERY OF GRATLITY s

Where an employer fails tc pay the gratuity due under
the Act in accordance with the notice by the Controlling autharity
undér Rule 17 or Rule 18, 2s the case may be, the employes concerned
his nominee or legal heiry as the casz may be,; to whom the gratuity
is payable may apply to the controlling authaority in duplicate
in Form 'T' for recovery thereof under section 8 of the Act,

20. DISPLAY OF ABSTRACT OF THE ACT AND RULES s

The employer shall display an abstract of the Act and
the Rules made thereunder in Form 'U' in English and in the language
understood by the majority of the employees at a conspicuous place
@t or near the main entrance of the establishment,

antd...;a/-




1., Name and address aof the est
2., Name and designation of the smployer
3. Number of persaons employcd :

4e Maximum number of pe
the proceeding tuelve m

60 1A

(See Sub-rulc {4) of

Rule 3 )

NOTICE OF _OPENING

5., Number of employees covered by

6. Nature of Industry

(L]

%. Uhether Seasonal :

g8, Date of Opening :

9, Details of Head office/branches

(a) Name and address af

(b)

tn the

Place
Date

TO,

.

head office.

Name and address of other
branches in Meghalaya.

Te
2e
3e

ablishment 3

rsans emaloyed bn any day during
snths uith date 3

the Recb =

Number of employees

@E

1 verify that the infarmation furnished above 1is true
hest of my knowledge and belief,

The Cantrolling Authority

aeeeee

Signature ¢f the employer
with name and designation,




e

;Fjl, P:i n_f G 7

s

(See Sub-rule {2) of Rule 3).

NOTICE OF CHANGE,

Name and address of the Establishmont @

Take

notice that following changes have been taken

ploge uith Bffock ool dasitisiaitvas frasiteny B tRe pardictlsrs

L]

f\UI‘niShE}d by me iﬂ nOtiCE datEd [ 3 -} .i.'....-"o. Dn FCIT‘TH tal.

Flace
Date

To,

..

Name

Address

Name
Natu

of the employer

re of business,

Signature of the Employer
With name and designation,

The Cantroll.ir‘lg ﬁuthority B e0es taetassee st s dissase ,

aeeearee

POt

(See Sub-rule (3} of Rule 3)

NOTICE BF CLBSURE

Take notice that it is intended to close dhun the

peiablishmant With effecl TLOM sesassasvessvasses Lhe other details

are furnished below 3=

Place
Date

T'J,

.
Ll

Te
2
3.
4,

Se
6o

The

. oo

Name and address af the establishment,

Name and address of the Head Office, if any

Name and designation of the employer
Number of persons in employment,

Number of employees entitled to qratuity,
Amount of gratuity invsolved,

Siganture of the emnloyer
with name and designation,

Controliing Authority

@8 90008 8ss0ssee S0t

aeeaae
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( See Sub-Rule (1) of Rule 5 )

Notice for excluding husband from family,

From &=
1« Name of the female emnloyee,
2« Name or descriptisn of establishment where employed,

3+ Poast bold uwith Tickek nv serial No. if any;
4y Department/Branch/Section uhere emplayed,

5« Permanent Address.

Take notice that, I, Shrimati ;t.l.lloiitoaﬂijl.l....

desire to.sxplude my husband SNl Sisisiviiisvbssentsikssiat From
my family for the purposes of the payment of Gratuity Act, 197

Place s0sse s esncss e e

Date Soesesssesssasroa

Signature/Thumb impression
of the employee,

Declaration by witnesses

The above notice was signed/thumb impressad before

me,
Name in full and full address of

witnesses, Signature of witnesses

1. SR 0B O SO0 e ® e e L e s e e 0y 1. @ 0O 0 ¢ S b D g oo ® oy e e eR e TE S S OOS
2. ¢S S Q0O 80 s 09 B TR LLE Ty e e RN 2. GO P BB * s s v p o o Pe O P AP S S G e e

Place $ X R I I Ao e

Date 3 #8236 %speeensasesssos s

The Controlling Authority (through the employer)
(Name and address of the employer here).

For use by the employer,

Received and recorded in this establishment,

BEfarence Mo, coneessesneswils Signature of the employer
o & officer autheorised in

this behalf by the employer.

Ty
1« (EMpleayee),
2. The Controlling Authority,

Noteg= Strike out the words not ansliceble,

elelalalalae!



FORe Tt (;i} S

<

(See sub=ruie (2 =f Fule 5).
Notice of withdrawal of notice fsr excluding hushand from Pamily,

1¢ Name of the female emnloves

2, Name or description of establishment uhere emdloyed.

3 Post held with Ticket or serial No, if any

4o Department/Branch/Sectisn where employed,

5 Permanent address,

Take notice thab 1, Sheimabi §sssssisese ssnsasdnssssess heraby
withdraw the noticem.dated .sseasssisisiesassssats Toam my family
for the purposes of Payment of Gratuity Act, 1972 The earlier

no tice wae regorded under yourirzeference Nogsssesssess dated ,iseeie

Prace § Signature/Thumb impression
Buss: § of the employes,

The above notice of withdrawal was signed/thumb impressed
before me,
Name in full and full address of witnesses, 39ignature of witneskes

Ta Wi dinm B s s REL L ¥ o« W4 Teososssssastesccsnnsonsenes

2‘.....-."..’“.“'.. 2..‘....."“".' e8 © b & 0 8 g @

Place 3 €dsaesesscsrecss

Dﬂte * 009 cecsvenstecen

Tig e

The Controlling Authority (through the employer
(Name and address of the employer here).

. e o T P ———

For use by the employer,

Received and recorded in this establishment,

REFGTGHCE NO....-.-.--
3ignature of thc emplover or

Date S 9 00 " dee "e *esoca
Officer authorised,

Sezl or rubber stamp of the
establishment,

To ;
1« (Employee)
2e The Controlling Authority

Note $— Strile out the words/paragraph not
applicable,

elesleelelc!
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L. =F F !
(See Sub~Rule {i) of Rule 6)

Nomination

To

(Give here neme nr description of the establishment with
15 H address).

o Shri/Shrimati/Kumari/¢o..‘...r..-.......-.......;(Name
in full here) whose particulars are given in the statement below, heret
by nominate the person(s) mentioned below tp receive the gratuity
nayable after my death as zlsao the gratuity standing to my credit in
the event of my death before that amount has become payable, ar haveins
héving become payable has not besn paid and direct that the said
amount of gratuity shall be paid in proportion dndicated azgainst the
name(s) of the nominee(s),

2. I hereby certify that the perssn(s) mentioned is are

member(s) of my family within the meaning of clause{h) of Sectinn
2 of the mayment of Gratulfy Reb, 1992,

3. I hereby declare that I have no family within the mea=-
ning of clause (h) of Section (2) of the said Act,
4y (a) My fatherpmother/parents is/are not denendent on me, -

(b) My husband's father/mother/parents is/ are nmot de-
pendent on my husband,

5 I have excluded my husband from my family by a notice
dabod ibh et aniannsiths cinaas =0 b conbeakling a@ths o1ty ‘the*terms of

of the proviso to clause (h) of Sectiaon 2 of the said Act,

6. Nomination made herein invalidates my previsus naomination,

NOMINEE(S)
Name in full with full Relatiznship Age of Proportian by
address of naminee(s) with the em-— nominee which the Gratuity
ployee, will be Bhared,
LMl o S R e oo (i TE
1e
2
3.
4o
30 an,

. ML B ™ SIS et BB oy == LA SRR e T S0 et A 8 b B A S S ik M B Bl A ot WL N R al %" W ik e m e

& t:a-kemnmen by

1« Name of Employess in full,
2. SEX.
Sy Religian.

Note ¢ Strike out the words/paragranh mt anplicable,

PO Ls cag
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(See sub-ru’e »3) of Rule 6)

Fresh Nomination.

(Give here name or descrintion of the establishment with full
address).

e’

R SheiliBrimall . er it it ar Ry iev s s sasanAn e oo VHOSE
narticulars are given in the statement befau, have acquired a family uit
within the meanings of clause (h) or Section (2) of the Fayment of
Rl lily Aol 19 isudscrrrsvanny BIEN BFFocl From BHo sisvsassinssnee
(date here) nominate afresh the persan(s) mentisned below to receive
the gratuity payable after my death as also the gratuity standing to
my credit in the event of my death befare that amaunt has become paya-
ble, or having become sayable has not been paid direct that the said
amount of gratuity shall be paid in proportion indicated against the
name(s) of the nominee(s)

2, 1 hersby certify the persan(s) mominated is/are member(s)
of my family within the meaning of clause {h) of section 2 of the
said Act,

3. (a) My father/mother/parents is/are not dependent on me,

(b) My husband/father/mother/parents is/are mot dependent
on my husband, :
4, I have excluded my husband from my family by a notice, #®=

dated the Y Y TR R R R T T ta the Ctlntralling authgrity in terms Of
the proviso to clause (h) of Section 2 of the said Act.

NOMINEE(S)
Name in full with full Relationship Age of Proportion by which
address of nomiHEE(s) with the c¢~-1 nominee the gratuity will be
employee shared,
1 . - - '5-‘: "*‘m‘ug;"—f R A e ;x'-"—"-'-ﬁ-a-'."' e it e e e

1e

2e

e

So on,

Manner of acquiring a "Family®
(Here §ive details as ta how a fimaly was acquired, i.g. whether by

m?rriage or parents being rendered dependent or through ather process
like adoption).

alelel elele]
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1, Name of the employee in Tull,

2. SEX.
3+ Religion,
4e Whether UnmarriedfMarried/Widow/Wddower, oy

5, Department/8ranch/Section uhere employed,
i

6, Fost held with Ticket No. ar Serial No,, If any.
7« Dats of appointment,

B, Fermanent Address.

¥illage, Thana Sub=division,
Fost Office. District. State,

place I FE R R KN NENNEESESES NS ]

Belb cisbivpiapdtc i854id Signature/Thumb impression
of the employee,

Deglaratian By Litnesses.

Frosh nomination signed/thumb impresses befare me.

Name in full and full address of Signature of Witnesses,
Witnesses,

1. 09 PHOEOOS S S Ry &g Ao e e e e o 1..‘..i‘...."'..l"'.....I.

2¢ Pee dnensSesvepesee T O s 0 00pe btey 2.5".!“.!...otlb-'oo.o..t.

Certificate by the employer.

Certified that the particulars of the above pomination
havas been verified and recorded in this establishment,

Emplayer's reference No,, If any,

Signature of the employer/
Officer authorised,

DeSigﬂatiaﬂa....o.-o----.-...

Datetl!'c*.t‘g......a.cc Name and addrsss Df the EStabliBh—
ment or Rubbdr stamp thereof.

Adknowledge.: by the emsloyce,.

Received the deplicate copy of the nominatisn in Fopm 'G°

FilEd bY me gnycotQulttinooc dulym Cuftiﬁiﬁﬂﬂby__- e

the emnloyer,

Dateatuno..oco.-..-c Signature af khe BmﬂlUYDr.

Note t= Strike out words and paragraphs not apnlicable,

eeaa



' n

“atement
1o Name of Employee in full,
24 SEX'.

3+ Religion,
4e Whether unmarried/married/uwidoued,

5, Denartment/dranch/Section on where employed,

6, Post held with Ticket or Serial No,, If any. o
7. Date of appointment,
8, FPermanent Address.
Village Thana Sub-divisian
Past Office Diagrict, State.

Flace eeae s spavesesane
Signature/thumb Impression

Date 08 ®s ®pes D es s e
of the employee,

Declaratiaon by Witnesses,

Nomination signed/Thumb impressed before me,

Name in full and full address Signature of Witness
of witnesses,

Te occsscecsevevsanne Te esvtsevessvscscsssscsiessncns
2¢ eeccseecesesencese 20 sccsssevernsctstrevesrarsee e
Place @GP c0ee e tat0te tones e 8e e
Date .;‘t-.iola.-tool.io.o-vcaii
Certificate by the employer,

Certified that the particulars of the above momination
have been verified and recorded in this establishment,
Employer's reference No,, If any,

Date.oa Pagetenprosse et Sigﬂature af the em—]l’]yc‘r/
8fficer authorised

DESignatiJﬂ........ a8 " h Vo0 cs R

Name and address of the esta=
blishment of rubbher stamp there
thereof,

Acknowlednement by the smnloayee,

Received the duplicate copy af mmination in Form F filled
by me and duly certified by the emplavyer.

R i & Signature of the emplayse,.

pleleeleielel
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_ FOm i
(See Sub-Rule (4) of Rule 6)
MODIFICATION OF NGMINATION

Ta,
(Give here name and descripticon of the establishment. with
full address),
I’ Shri/Shrimati/Kumari OB VNN O PEINSOOGEOISE OSSO GEEEEES whose
particulars are given in the statement below, hereby give notice \ﬁ%

that the nominaticn filed DY ME GIE b i i is s e res P awnirsvsmie B DECOT™
dad under your teference NoJissscrwstsrs Dol ivsa ve dx oy e0itall
stand modified in the f2llcwing manmer $-—=

B (Here give details of the modification intended),

Statement,

1« Name of the employee in -full,

2, Sex,

Be Reldaiong

4, Uhether Unmarried/married/wddou/uidouer.

e« Department/tranch/Section where emnloyed,

Fost held with tigket No. of serial Nos, If any,
Date of appointment, ‘

« HAddress in full.

m ~1 O
-

Signature/thumb impression of
the employee. s ]

Flace eues %o tanassanse
Date eS8 00han e te sgea e
Declaration by witnesses,

Modification of nomlnation signed/thumb impressed befare me,

Name in full and full Signature of witnesses,
addresses of witnesses,

100000.oo..u-l'0.oo.t.s 1.0.0...--.0.-n--..-0-0-t
2ttpo--oocouocononnonon 20...0..-..‘----'0o-05-0-

Lertificate by the employer
Certified that the above modifivation have been Tecondsd .

Emplaoyers reference No, If any,.
Signature of thas Employer/
Officer authorised,

Desigﬂf’atijﬂ......... s s tp s e
Name and address of thz esta-
blishment or rubber stemn
Ehiereof,

Acknowledgement by
the employee,

e e a0 8



E e (&9

Received the duplicatec copy of the notice for modification
iﬂ FO]_‘ITI H Filed by me on ‘i.....e‘..ll‘..tlb.‘.’l‘.““s‘i‘m‘. dUlY Certi"'

fied by the employer,

Signature of the Employer,

Note § Strike out the words n?t applicables

e S e

s B, T T AT S T e — —

FORM - '1°?
(See sub-rule (1) of Rule 7 ).
fpplication for gratuity by an employee,

To,
(Give here name and description of the establishment with
full address),

Sir/Gentleman,

I beg to apply for payment of gratuity to which I am entitled
under sub-section (i) of Section 4 of the Pogment of gratuity Act,
1972, on account of my supperanmmation/retirement/resignatison after =xzm
comnletion of not less than five years of continuous seruice/tmtal
disablement diue to discase, uith Bffcchk From the sesssssnscoassssaass

Necessary particulars relating tz my aponintment in the establishment
are given in the statement belaw t=-

Statement,
1« Name in full
2. Address in full,
3. Department/dranch/Section where last emnloyed 3§
4o Post held uith Ticket No, or Serial No, If any,
5. Date of appointment,
6. Date and cause of termination of services
7« Total period of service:
8¢ Amount of wages last drawn?
9, Amount of gratuity claimed:
24 I was rendered totally disabled as a result of (here §ive the
detalls of the nature of disease or accident).

The evidence witnesses in support of my total disablaement

are as follows:i= (Here give details),
e Papment may please be made in cash/npen or crossed wank
cheques,
gﬁ fis the amount of gratudty seyabre dis less thar Rusees one

qusand, I shall request you to arrange For payment of thesume-dug: e «p
me by Postal Money Brder at the address mentinsned above after deducting
postal Money Order Commission therefrom.

Yours faithfully,

Place essvsesns Pean B an

Dt e S0 8 g Dog o o0
oy e Signature/thumb impression
af the apnlicant emnlaoyee,

Cearn R
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FORM 13
y (See sub=rule (2) of Rule %).

&pnlication for gratuity by a nominee,

1o,
(Give hare the name and descrintion of the
establishment with full address),
Sir/Gentlemen,

1 beg to apply for payment of gratuity to which I am entitled
under sub~section 41 of Section 4 of the Payment of Gratuity Act, 1972
as a nominee of late (name of the employee) uho was an emplayee of your
establishment and died 0N the ceseecsesssee The Gratuity is payahle on
account of the death of the aforesaid employee uwhile in service/supe-~
ranhpatinn of e . aforesaid enpgliNEas s el s chhnsviis s adsrassse DOLEe
rameolt o rosignetion of the aloleas Ll B VB0 uvssbnsvo s sessavasses
after compleblon of (iissssveneradnsksnsas vEaPeaf serVice/total dig-
alilement of the aforesaid employee due to accident or disease while
in service, with effect from the cetssssccrsastisnsrinsasrsr NECESSATY
particulars relating to my claim are given in the statement below =

1« Name of applicant nominee,
2. Address in full of the applicant nominee.

3. Maritel status of the applicant naminee (unmarried/marriedfwidow/
widowesr

4, Name in full of the employse,

S« Marital status of the emplovee,

6 Relationship of the nominee with the emplayee,

7T« Total period of service of the employee,

8, Date of appointment of the employee,

9., Date and cause of termination of service of the emplaoyee.

1. Department/dranch/Section where the employee last worked,

1. Fost last held by the employee with ticket sr secial No. if any.
12. Total wages last drawn by the employee,

13 Date of death and evidence/uitness as proof of death of the
employee, :

14, Reference Na, of recorded nominatian if aVallaDlé.....-q..-....-..
fe Total gratuity payable to the emnls YEE seessvevsesseccrtpeasvesnas
6. Share of gratuity claimed,

24 I declare that the particulars mentioned in the above state.
ment are true and correct ts the best of my Kmowledge and belief,

3. Payment may please be made in cash/crossed or open Wank chogue.

Cj ﬂt"J. .e .1%11!""
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4, As %ﬁe émounf paysbie is. *ess than Rupees one thousand I shall
request you to arrange for payment of the sum due to me by Postal
| Money Order at the address mentioned above after deducting Paostal

Money Order Commission therefrom.

Yours faithfully,

Placs.........-...-..oo

Date . TR R RS 5

g Signatuge/thumb impression of
applicant nmominees.

Note: 3. Strike out the worlts not applicable,
2. Strike out the paragraph or paragraphs not applicable.
clelaelaloa)
FORM *K?¥,
(See sub=rule 3 of Rule 7)

(Applicatian for gratuity by a legal heir),
TO’

(Give here the name and description of the establishment
with full address).

Sir/Gentlemen,

, I beg ta apply for payment of gratuity to which 1 am enti~
tled under Sub=sectinn (1) of Section 4 of the Fayment of Graotuity
ﬁct, 1972, as a legal hedlc &k 1at8.oo-.o..-.-o-o-oonauanocot-lc XL
(name af the emDIOYBE).....-......-.-.-.--.u-- who was an BleDYEB
of YOUT e unoeoesesvccescsnnnsascscsrsestsesssae and died on the without ma-
king ang nominatian, The gratuity is payable on account of the death
of the aforesaid employee while in seruice/suaerqnnuation of the
doath of the aforesaid employee DN isessesssss Tenedss Pobirement or
resignation of the aforesaid employee due to accident or disease while
in service with effect from the sesecesecccsccscsccscsssee NECESSATY
particulars relating to my claim are given in the statement belou $-

3tatement

1« Name of applicant legal heir,

2. Address in full of the applicant legal heir,

3. Marital status of the applicent legsl heir (unmarried/married/
wddow/uidower),

4o Namein full of the emplovee,

5« Relationship of the emplayee with emnloyee.

6, Religion of loth the applicant and the emnloyee,

7« Date of appointment and total period of service of the employee,

8. Qepartment/iranch/Section where the employee worked last,

%, Paost last held by the employes with ticket or sewisl Ns, TF any,

0. Total wage last drawn by the employee.

M. Date and cause of termination of service »f the emplovee
(death or otheruise),

12. Date of deathff of the employee and evidence/witness in support
thereof,

13, Total gratuity payable to the employee.

14, Fercentage of the gretuity claimed,

5. Hasic of the claim and evidence/witness in support thereof,

2 I declare that the particulars mentioned in the above state~

ment are true and correct tz the best af my knowledge and belief,

. Payment may plesse be made in cash/open or crossed hank
cheque,

Cantihiis 0-20/"‘



4, As the amount nayable ..~ less tham Rupees one thousand I

! shall request you to arrange .- payment of the sum due to me by
Postal Money Order at the Address mentioned abave, after deducting
Pastal Money Order Commission therefrom.

Yours faithfully,
Flace Ssc 00 Re ttesea s tans

Signature/thumb impression of

Date BOe B Lt aBPROan S ve :
appelant legal helr,

Note 3 Strike out the words not applicablﬁ.
2020068 |
FORM LY
{(See clause 'F! of Sub~-rule (1) of Rule 8)
Notice for payment of gratuity.
(Nome and address of the applicant employee/nomine legal heir)

You are hereby dnformed, as cegtired under clause (i) of sub-
rule (1) of Rule 8 of the Payment of Gratuity Rules, 1972 that a sum
B i h s s manas R RO S R v isssss 28 DayEblE
to you as gratuity/as yowme share of gratuity in terms of mamination
Wacle DY vancn kel et s R s L he s e
Foperded in thils e babl iahieilecesesans s vandfiiewss o 88 2 logal-helr
OFf eesvessassesasscecnsee an employee of this eeeeessenvensocansscane
establishment,

O Please call at easesss s agsano (SDECifY Dlace)oo--.ooo-ougn
eseesssnvcssess at escevsscesesnvesssssstegranss (OT egliecting your
payment in cash/open or crossed cheque,

Time,

- Amount payable shall be sent to you by pastal Money Order at
the address given in your application after deducting the Fostal Money
O rder GDmMiSSiDn, as desire by You by B eUA e P IO IIPERRERRGETBRSEPE

(Brief statement of calculation)

- Total perind of service of the employee concerncds-—
.‘.."..n-..qc-.ot..yeargogggpguynco..--c.... mﬁnthﬁ.

7t Wages last draun.

e Froportion aof the admissible gratuity paysble in terms
of nomination/as a legst hsir,

4, Amount payable,

place H ecser®e e ves ssscn s

Date 5 Sos e ses s s "sne e Signature of aleUyDr/
Authorised Officsr,

Name @ 5 designatisn of ©80enessetsssrnnecance oo establishment or
Tubber sbtamp thegeof.

Copy to the Controlling authority,

Note : Strike out the words not apnlicable,

elelelalele]
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FGrt W1
(Sge clause (ii} cf sub-=ruls (i) of Rulehi)

Notice rejecting claim claim faor payment of
gratuity.

-

TD’
(Name and address of the applicant employes/nomines
legal heir).,
i
You are 