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The 1..Qitl~~fllb_ti 1977

No.,ka.b..QQI.tL2U21 - In exercise of the powers conferred by Sub-Section

(1) of Section 15 of the Payment of Gratuity Act, 1972 (39 of 1972),
the Government of Meghalaya hereby makes the following Rules,
namely :-

1. ~O RT TI TLE A NO ~OMr1E~CEMENT :

(1) These Rules may be called the Payment ~f Gratuity
(Meghalaya) Rules, 1977.

(2) They shall come into force at once.

~: DE FIN I T IONS :
& ~~

In these rules unless there is anything repugnant in the
subj ect or co rrt a x t -

( a)
(b)

UActlt means the Payment of Gratuity Act, 1972.
"Appellate authoritytf rna a ns the Government of Megha-
Lay a or the authority specified by the Govt. of
Meghalaya under Sub-section (7) of Section 7 ;

(c) "Forms" means a form appended to' these;;rules;'j

(d) "Nomin;ti':Jf1:f:,ffieans nomination made under Section 6 ;
(~) nSectiontt means a section of the Act.

NOTIC~ OF OPENI N~, CtiA NCE.QJ3 CJ..O...?.Y-BE-JLf..E~>~.?.IA.i;~I,.JJ1-l!ll~
(1) Within thirty days 0 f the rules becoming applicable

to a n est ab1ish men t, not ice in Form tAt Shall b e sub-
mitted by the employer to the controlling authority
of the area.

A notice in Form 'B' shall be submitted by the emplo-
yer to the controlling authority of the area within
thirty days of any change in the name, a dd r es s ,
employer or nature of business.

(3) Where an employer intends to close doun the business
he shall submit a notice in Fa I'm I C' to the co n t ro-.
lling authority of the area at Lo as b sixty days before
the intended closure.

DISPLAY OF_~ TICE :
( 1) The employer shall display conspicuously a nGtice at

or near the main entrance of the establishrnent.,in bold
letters in English and in a language undorstood by the
majority or the emp Loy e as specifying tho name of the
officer with designation authorised by the employer to
receive on his behalf notices under the Act or tho
RuLes ,

A fresh notice shall be displayed immediatoly after
the notice referred to in sub-rule (1) bSWffiCS illegi-
ble or requires a change.

CC) nt d •••• 2/-



11-
5.

(i) A notice under the proviso to sub-clause (ii) of Clause
(h) 0 f 5 ectio n 2 shall be in fo rm 0 and sent in triplica te by the
employee tp t~e employer, who shall after recording its receipt on
one copy thereof, return the copy to the employees and send the
second copy to the controlling authority of the area.

. (2) An employee may withdraw the notice referred to in
sub-rule (1)·by giving another notice in triplicate in Form'S' to
the Employer, who §!rnJ.il?_ follow the same procedure as in sub-rule
(1) •

NOM I NA TID NS--
(1) A nomination shall be in Form 'F' and submitted in dupli-

cate to personal service by the employee, after taking proper
recipt or by sending through registered post acknowledgement due to
the employer.

(i) In the case of an employee who is already in employment
for a year or more on the date of commencement of these rules,
ordinarily, within ninety days fro~ such date, and

(ii) In the case of an employee who completes one year of
service .efter the date of commencement of these rules, ordinarily,
·wfttiin thrr'ty~'cj"a'ysof the completion of one year of service.

Provided that nomination in Form fF' shall be a cceo bed by
the employer after the sp~cified period, if filed with reasonable
grounds for delay, and no nomination so accepted shall be invalid
merely because it was filed after the speci fied period.

(2) Within thirty days of the receipt of a nomination in
form tF' under a sub-rule (1), the employer shall get the service
particulars of the employee, as mentioned in the form of nomination
verified with reference to' the records of the establishment and lt~
return to the employee after obtaining a receipt thereof, the
duplicate copy of the nomination in Form 1Ft only attested either
by the employer or an officer authorised in this behalf by him, as
a token of recording of the nomination by the employer and the
other copy of the nomination shall be recorded.

(3) An employee who has no family at the time of making a
nomination shall, within ninety days of acquiring a family submit
in the manner specified in sub-rule (1) a fresh mmination, as
reguired under a sub-section (4) of Section 6, in duplicate in Form
fG' to the employer and thereafter the o ro v Lsions of sub-rule (2).
shall apply mutBtis mutandis as if it was made under sub-rule (1).

~4) A notice of modification of a nomination including cases
where a nominee predeceases an employee shell be submitted in du-
plicate in form 'Ht to the employer in. the manner·specifi13d in $Ub-

.: rUle (2) shall apply mu-tatis ITKItandis as if it was made unde!"
.ub-rule (1). . .

(5-) ~ nomination of e fresh 'nomination or a notice of mddj,..:.
fiotft-io-n of nomination shall be signed by the empl'Jyee or if Uli-
tSJ:ate shall bear his thumb impression, in the presence of two
wItnesses, who shall also sign a declaration to that efrent in the
nominatior.. fresh nomination or notice of modification of nomina-
tia~ as the case may be.

'Contd •••• 3/-



6. A nomination, fresh nomination or notice of modification~3
of nomination shall take effect from the date of receipt thereof by
the employer.

7.
(1) An employee who is oligible fo r payment of gratuity

under the Act, or any person qu th o r Ls ad , in writing to act on his
behalf, shall aap Ly , ordinarily within thirty days f ro rn the date
the gratuity became payable, in Form 'I' to the employer.

Provided that where the date of superannuation or retire-
ment of an employee is known, the employee may apply to the emplo-
yer before thirty days of the date of superannuation or retirement.

(2) A no mines 0 fan employee who is 01i9 ib le fo I' payment
of gratuity under the second proviso to sub-section (1) of section
4 shall apply, o r dLna r LLy within thirty days from the date the
gratuity became payable to him, in form 'Jt to the employer.

Pro v ided th a tan app lica tio n in pl ai n paper wi th relevant
-particulars shall also be accepted. The employer may obtain such y~,'"
other particulars as may be deemed necossary by him.

(3) A legal heir of an employee who is eligible for pay-
ment of gratuity under the second proviso to s ub-es e o tthmn (1) of
Section 4 shall apply, ordinarily within one year f ro rn the date of
gratuity became payable to him, in form '1<' to the employer.

(4) Where gratuity becomes p ay ab Lo under the Act: before
the commencement of these rules the periods of limitation specified
in sub-rules (1), (2) and (3) shall be deemed to bEJ cp e r a t Lve from
the date of such commencement.

(5) An application for payment of q r a tu i t.y filed after- the
expi±:y of the periods specified in this rule shall a I s o be entert:_.~ i

tained by the employer, if the applicant adduces sufficient cause
fo I' th e dol ay in prefe rring h is claim, and no claim f'o I' g r a tu i ty
under the Act shall be invalid merely because tho claimant failed
to prevent his applib~ttoai6~thin the specified period. Any dispute
in this regard shall be referred to the controlling aut.hority for
his decision.

(6) An app Li ca tLo n under this rule shall be p r es e nt e d to
thes employer either by pe r s o na L service or by registered post
acknowledgement due •

8. .tJOTJ C E_I~O~~_efI ~ ~1UIT-- 0 F Jillf\ T~L;.;;,I.,;.T.;..Y:
(1) Within fifteen da~s of the receipt of an ap pLi c a tLo n

RUle 7 for payment of gratuity, the employer shall _

(i) If the claim is found admissible on verification,
issue a notice in Form fLt to the applicant =mo Lny ae
no mLne e or legal heir ~jthe case may be, spJcifying
t.h o amount of gratuity payable and fixing a d e tc , not
being later than the thirtieth day aftor the date of
receipt of the apo Ld ca t Lo n , for payment thereof, or

under

( {;) If th f..•...•.• 0 claim or gratuity is not f'o un d admissible, j- ,'1

~ss~e a notice in F~rm 'l'lt t.o the ap pLLcan t emo l oy e e
no rm ne e or Laq a l, he Lr , as the case may be, s p cc t f'y Lnq
bho reasons why the claim for q r a tu Lt y is not c:Jnsi-
d o red adrn Ls s Lb Ls ,

Coned •••• 4/-



In e I ther case a CO~)yof the notice shall be endorsed to ~L
the controlling authority.

(2) In case payment of gratuity due to fua made in the
employers' o r rLce , the date fixed for the purpose in the notice in
Form 'LT under clause (i) of the sub-rule (1) shall be refixed by
the employer, if a written application in this behalf is made by
the payee explaining why it is no t pass Lb Le for him to be present in
in person on the date specified.

~3) If tha claimant for ~ratuity is a nomince or a legal
heir the employer may ask for such witness or evidence as may be
deemed relevant for establishing his id~ntity or maintainability
of his claim as the case may b o, In that .c as e the time limit speci+~
foed for issuance of notices under sub-rule (1) shall be operative
with effect from the date such witness or 8videncelj as the case may
be, called for by th o employer is furnished to the amp Loy e r ,

(4) A Notice in Form 'Lt or Form 'M' shall be served on
the applicant either by personal service after taking receipt or by
registered post with acknowledgement due.

{5} lA notice under sub-Section (2) of Sectbn 7 shall
be i n Fa I'm f L' •

9.

The gratuity payable under the Act shall be paid in
cash or is so desired by the payee, in demand Draft or L;;ankCheque
to the eligible employee, nominee or legal heir as the case may be.

Provided that in case the eligible cmp Lo y eo , no rni ne e or
legal heir, as the CaSE]may b c , so desired and the arro un t of gratui
ty payable in lass than one th~usand rupees, payment may be made by
postal money order after deducting the postal money order commi-
ssion bh e r e f'o r from the arnou n t p ay ab Lo ,

Provided further that Ln t Lrna t Lo n abo u r th e dc t nl Ls
;J f payment shall also De given by tho employer to the controlling
authority of the area.

10.

( 1) I fan 0mp1:1Y0 I' -

(i) refuse to accept a nomination:lr to ant s r t aLn an
application sought to be filed under rule 7 or -

(ii) Issues a notice under sub-rule (1) of Rule 8
either specifying an amou nt of gratuity which is
eo ns ide red by th e applicont loss th an LJha t is
payable or rejecting eligibiiity to payment of
g r a tu i tY» 0 I' -

(iii) having received an application under Rule 7 fails
to issue any notice as required under Rule 8 u Lt.h Ln
the time specified therein;

the claimant employee9 nominee or logal heir, as the caso may be,
may within ninety days of the occurrence of the cause fQr the
application, apply in form 1N' to the controlling authority for
issuing a direction under sub-section (4) of Section 7 with as
many extra copies as are th s opposite party:

Provided that the controlling authority may accept any
application under this sub-rule on sufficient cause being shown by t
bh o applicant, after the expiry of the specified period.'

Contd;' •••• 5/-



~2) if\ptll~ca'CiCJil u rid e r aub-vru Le \1) a n.i ']L .. ,_,r ,.0C.JfI18nts X ~\
relevant to such an ap pLi c a t i.o n shall be presented in person to the
co n t r oLj Lnq au t.ho r Lt y or shall be sent by registered post acknowledge
me n t duo ,

11. EBg~£l9jj..,BI::~EDl1_,.oEA.L I NQ....Ln1]:LAPPL~tCA T~O N~~£..Q1L~Q.lREf::TIO~ :
(-1) On r e ceLc t of an app Li ca t Lo n under rule 10 the con-

t r o Ll.d nq au t.ho r Lt y ah al.L, by issuing a notice in Form tot, call
upon the applicant as well as the employer t.o appear before him on
a specified date, time and place either by himself or through his au-
au tho r Ls e d representative together with all relevant documents and
witnesses, if any~

I(2) IAny person desiring to act on behalf of an employer
or employee, nominee or legal heir, as the case may b o , shall present
to the controlling authority a letter of authority f ro rn the employer
or the person concerned, as the case mDYbe, on whose behalf he seeks
to act togother with 8 u r Lt t e n statement explaining his interest in
the matter and praying for permission so to act. The controlling

'<, au t.ho r It y shall record thereon an order either according to his appro
val or sp o cLf y Lnq 9 in the case of refusal bo grant th o permission
prayed f'o r , the reasons f'o r the f'e f'us aL,

(3) A party ap;Jearin;; by an authorised representative ~~
shall be bound b}' the acts of the representative.

(4) iAfter completion of hearing on the date fixed under
sub e-ru l.e (1) or after such further evidence, e xamdna t Lo n of documents
witnesses, hearing and enquiry, as may be deemed necessary, the con-
trolling authority shall r oco r d his finding as to uha th e r any amount
is payable t.o the applicant under the Act. A copy of the j"inding ~
shall be given to each of bh c parties.

(5) If the amp Ly e r co nce r ne o fails to appear on thespe-
cified date of heQriGg 9fte~ JUG ~~~~~iE~ service of notico without
sufficient caus e , +-hs c.JntI'ullirg authority m8.Y procood b hc ar and
determine th s ap pL'i ca tLnn e x-sp a r t e .• If tr.o ap[Jlics;-,t fails to ap ne a r
on the specified d a ce o f hearing u i thcu t sufficient caus o , bh a CGn-
trolling authority may rHsmiss the appLi ca t i.o ns ,

12.

PrGI.'idecl t:-lat an o r de r under tr.is sub-rule m::.1Y7on good
cause being shown with&ot thirty dAYS of th8 sfums orjer, bo roviewed
and thE) ap pLd ca t i.o n r o-b aa r d a f be r givini] no t less than f'o ur t ee n days
notice to the opr os Lt.e :thfa party of the dote fixod fen re-he<:iring
of the app Li ca t i on•.

ThE; sitting.s of the controlling au tho r Lty sh a l I be held
as such t Lrnue ami at such places as he may fL< arid he sha'll Lnf'o rrn ~
the parties of the s arne in such manner as h u thinks fit.

13. !3J2fl I Nl=i.D3f\ T)Q N OF !I,lit!, :
THE.: COfHROL.LII\!G au t.ho r Lty may au t.ho r Ls e a c Li ~k ~)f his

office to admI ni s t or oaths for the purpose of making a f rr.u av Lt



(1) SutJj e c t ot the p ro v Ls Lo ns of SutJ-·:tule (2) any
no t Lco , summonsm pLJCOSS or 'JrJDr issued by the controlling authCJ..ft4ty
rity may be served either personally ~r by registered post acknow-
le~gem5nt duo or in any QtheI' manner as prescribed under the Code
of Civil ProCEJdUr8~ p't'!>;: tAct 5 Bf f1i,'S').

(2) Wher8 th e r e a r o numerous persons as parties to
any proceeding be f o r e th e co nt ro Ll Lnq au tho r Lty and such persons
are members of any Tr ade Lini'Jn or Association or are represented
by an authorised p e r s o n , the service of no t i ce on the Secretary
uh e r e th e r c is nd' Secretary on the Principal Officer of the Trade
llnion or association or on tho 8uth'Jr~sed person shall be deemed
to be service on such persons.

P-1AI NTA I NACilCE D F RECD RDS D F CASES 8Y THE CO fHRDL LHJGb~UTti]]TIY i~~='='~'''7=~_~~~~~'-~~~''~~~~'~='~~~

(1) Ti<e co n t ro Ll.Lnq authority shall r e co r d the par-
-<, t Lcu La r s o f such case under Sect.ion 7 in Fo rrn 'Qf and at the time

of passing o r rie r s shall sign and date the particulars on recorded.

(2) The co n t ro Ll Lnq authority shall, while passing
orders in :';Bch case !I also re ca r d the findings on the of the
case a nd f i I.e it to q o th a r u i th the memoranda of evidence u i t.h the
order ah e c L••

(3) iAny r c co r d , other than a rocord CJf any order or
rt i r e c t i.o n , uh i ch is required by these rules to be s Lqrie d by the
co rrt ro Ll i no authority, may b c signed b~ behalf of and under the
dLr e c t Lo n of the co n t ro Ll.Lrr; aucho r i ty by any s ub o r d Lnr-bo officer
appointed in writing for this purpClse by the cCJntrolling authority.

If El fi:-lding is r e co r de d under s ub e-r uLs (4)CJf Rule
11 that the app Li.c an t is:-rtitJed t::: p avmno t of q r o tu Lt y under the
#\ct,? the C'::: nt ro 11i.F,] c.u~h:-rit)' sh:~ll i3sue a no tic e t:J th o ornn Ln y e r
concerned In Fo rrn ~f-(~ 3iJecifyi~g the c1mr::ul"~ p ay ab Lc a riri d.l r e c tLnq
payment :,rL r co f 'each IJ ap;:<Lica n t u nri e I' Ln Li rn> t5_Qn to th G co n t ro 11 in!;;
authority si t.h in tri i r t.y 1~3):S from tho elate of roceipt of th o notice
by the nmp Loy c r , i~ co o y of the notice hS(J1J_ be e n do r s c d t:J the
applicant 8ffi~]oyeGs n~minee or 10gal h8i~? a3 the casa may be.

(1) The momar ancurn Cif ap;:1081 under S8(';'C1on 7 of
section 7 of ":ilE f\ct srall be submitted to t~o ap o e Ll a t c auth o r Lt y
with a cc p y t':lSl'80f' to the opposite party ann the cantrolling
au tho r Lty e iLh e r through de l Jv o r y in po r sc n or under registcrt3d ):J3t
a c k no w le d 9 8 me 11t d U 8 e

(2) The Memorandum of apPEJc31 sh811 co n t ai n thb f a c t s
o f the C888$ the c s c i.a io n o f the co n t r o Ll Lrrj au t.h o r Lt y , the q rrrun ds
of appeal and the relief sought.

(zj,} rlSI'G shc311 be ao p endo d bC,(IEJ ;~emCJrancurn of
appeal :::\ cC1rt';f~e:' cco y r''''I- the f1'n,'-i',;_n'"",:o f t,he co rit r 11,·r." I t.h . '-y~ co _ _" _ _ ,~ _ _ c; _,~, •~ :J ,l. _ • ',j GU 0 r l t"

and d Lr-s c t in n ~-:;I' P3j"I(~nt of q r e t u i ty ,

(4) 0" r sco Lot of th o coc y o f :'L;fTjCi:>,nrlurn o f C1:";,,"J81s
the co n t ro Ll.Lnq au Lr o r i t y 31:a11 f:JrW8I'U r-.co r ds o f cht) C3,,:e b the
app o Ll a t e au thn rI t.y ,

Contd •••• 7/-



(s) Uithin 14 days of the r oce i.p t of the copy of the
Memorandum of ap p oaL, tl;8 opposite party shall submit his comments
on each paragraph of the me rno r a ndum with additional pLeas , if
ally, to the appellate authority u i th 8 copy <:hothe applicant.

(6) Th e 8 pp ell ate aut h 'J ri ty s hall l' e CC)rd its d8 c i s ion l!'.d~
a f' t o r gioing the parties to the ap oeaL a r eas o nab Le opportunity to
being hoard. A copy of the d e c.i s Lo n shall be given to the parties
to tho appeal and a c:JPY thereof shall be sent b the contolling
authority returning his records :Jf the case.

(7) The co nt r oLl Lnq puth::nitYl shall, on r eca.i.p t of the
decision of the appellate authority make necessary entry in the
records of the case mai nt.a i ne d in Gorm tQ' under sub-rule (1) of
Rule 16.

(8) On receipt of the decision o f the appellate autho-
rity the co n t ro Lf Lnq autho r I t y shall, dlf required under that decision

<, tl((X mociify his dl r ec t i.o n for payment of gratuity a rid Lss u e Cl notice
to- the erno Loy e r concerned in Form '5t specifying the rno di f Le ri amount

-p2yable and directing payment thereof to the applicant9 under inti-
mation to the controlling authority within fifteen days Jf the XEEI!d:
receipt of the no t Lce by the employer. A copy of the no t Lcc shall be
endorsed to the ap pLl can t employee. nominee or legol heir, as the
case may be and to the appellate authority.

\

Uhore an employer fails t.o pay the gratuity dUB: under
the Act in accordance with the notice by the Contralling authority
under Rule 17 or Rule 18, as the case may be, the emnLoy e s concerned
his nominee or legal he Lr ; as the case may be, to uho m the gratuity
is payable may apply to the controlling authority in duplicate
in Form rp for recovery thereof under section 8 of the Act'.

20.
The employer shall display an abstract of the Act and

the Rules made thereunder in Form 'U' in English and in the language
understood by the. majority of the employees at a conspicuous place
rab 0 r near th e mal n entrance 0 f th e es t ab I ish men t ,

c·:] rJ td••• ~8/-



.6.0l!1_~~
(S e e Sub '~rL!1.c '>1" 0 f ~ule 3 )

NOTICE~ OF OPENING
~~--,,"_"";._r:=:=>r-=----="=~~~'.:;s:;::...-.:_=~.,..;z.-;;;::,o

1.

2.

3.

4.

5.

6.
<,

7t<

8.

9.

Name anri address of the establishment
e..

Namo and designation of the employer
..•

Number:Jf persons ornp Lo y c d e..

~laximum number elf persons employed bn any day during
the proceeding twelve m:Jnths with date:

Number o f employees oov c r ao by the Act:

Nature of Industry It..

Whether Seasonal

Date of Opening ..•
DetailS of Head office/branches

(a) Name and address elf
head office.

....
Number of employees

(b) Name and address of other
b r a nch e s in I""leghalaya.

1•
2.
3.

I verify that the infcJrmatiCln furnish8d above is true
to the best of my knowledge and belief.

Place
Date

....

.... Sign8ture 6f the ernp Lo y e r
with name and designatL)n.

To,
The CGntrolling i\uthority

®®®®®®

1·1,



(See Sub=-r u Le (2) of Rule 3).

Name o rid address o f th o Es t ab l Ls hmrn t :

Take notice thGt foll~wing changes have been taken
place with effect from ••••••••• 0 •••• ;, ••••••• in the particulars
furnished by me in notice dated •• e •••••••••••• on Fo rrn fA'.

Nemo
Addruss
Name of the employer

Nature of business.

•• 5ign8ture 'J f thfJ Employer
With narn e and dosignation.

Place

Date
·•

To,

The Co n t ro Ll Lnq Authority ••••••••••••••••••• " ••••

@@@@@@@@

FO Rf·1 rC'
(See Sub-rule (3) of Rule 3)

.~ T ~CE 0L£L os UJls.
Take no t Lcs that it is intendod to c Los o do u n the

establishment with effect from •••••••••••••••••• tho o th o r rietails
are furnished below :-

1. Name a nd address Clf the 8S tablishment.
2. Name and address of the Head Of'f Lco , if 8ny

3. Name and desig na tio n Clf the emp1oyer
4. Number of persons in amp Lo yme n t ,

5. Number of empLo y oas entitled to gratuity.
6. A mo u nt of q r a tui ty invo Lv e d.

Place
Date

••.• Siganture of the emo Lo y o r
with nam5 and designation.

To,

The Controlling Authority................. '.... -....

@@@®Jll@



••

iiJ

( See SLIb - rh! 1 e t 1) 0 f Rule 5 )

N'Jtics f'o r e xcLud ir;g husb and fro m family.

Fro m :-
1. Name 0 f the female amp Loy e e ,
2. Name or description of establishment where amp Loy ed ,
3. Post ho Ld with Ticket or serial No. if any.
4. Department/8ranch/Section where employed.
5. Permanent Address.

Take notico that, I, Shrimati •••••••••••••••••••••••
desire to exclude my husband Shri •••••••••••••••••••••••••• from
my family for the purposes of the payment of Gratuity Act, 197

Place
Date

••• .t!I ••••••••••.•••

••••••••••••••••
S ig na tu re/Thu mb imp ros e io n
of the employee.

Declaration by witnesses

The above no t Lco was signed/thumb Lmp r ea s rad bofore
me.
Name in full and full address of
witnesses. Signature of witnesses

1. ••••••••••••• e· ••••••••••• o. 1. ••••~•••••••••••••••••••
2. • ••••••••••••••••••••• 0- •••• 2. • ••••••......•••••••••••••.••••

Place: ••••••••••••••••••••••
Date: A •••••••••••••••••••••

To :
The C'Jntrolling Autho rity (through the emp Loy rr]

(Name and addre8s of the empllJyer here).

For u8 e b y th e emp 1 'J Y8 r ,

Received and re C'Jrded in th is 88 tablishment.
Refe re nee No •••••••••••••• __•• S ig na tu re 'J f th 8 cmp 1:::1 y o r

or an officer authorised in
this behalf by the ernp Loy e r ,

To:

1. (EMpleoyee) •
2. The Controlling ifiuthority.

Note:- Strike out the uo r ds no t ap:;lic2blf3.

®®®@@@®®



(S ee Hule 5).

No t I ce o f withdrawal elf no t i ce f o r excluding hus b and f ro m family.

1 • Na m 8 0 f th 8 f e m a le Elmp10 y 8 ~

2. Name 0 I' description of establishment whore emp Loy e d;
3. Po s the 1d wit h Tic ke t 'J r S 8 I' .i a 1 No. if any

4. OBpartment/Elrclnch/Secti:Jn where employed.
5. Permanent address.

Ta k Cl no tic e th a t I, Sh ri ma t i •••••••••.••••• 0 • 0 ••••• 0 • • • •• her e by
withdraw the no t Lcern dated •• ."•••••••••••••••••••• f ro rn my family
for the pu rp o s e s of Payment of Gratuity Act, 1972. The e a r Li.e r

notice was r e co r-de d under yo u r reference ~Jo•••••.•••••• da t e d •••••••

Oa te .•
Signature/Thumb Lrro r ss s i o n
of the employee.

The above n'Jtice elf withdrawal was signed/thumb imprEssed
b e f o r e me.
Name in full- and full address o f witnesses. Signature 'Jf witnest:Jes

1. • •••••••...•..... 1••••••••• • • • • .•• • .• • .• • ••
20 •••••••••••••••••• 2 •••••••••• 00 ••• · ••••••••••

Pla CB : ••••••••••••••••.
• • $- ••••••••••••••

The Co n t r oLl, ing Au tho r Lty (th rough th e emp 10 y er
(Name and address of the employer here).

Far use by the ernp Lo y c r ,
Received and recorded in this estnblishment.

Reference No ••••••••••

Date ••••••••• 0 ••••••• SignatuI'O of the. emp Lo y e r or
Officer au th o r Lae d ,

588101' rubber s t arnp of the
8S t ab l ishme nt ,

To
1. (Emplo yee)
2. The Controlling Authority

Note :- Stril~1 out the w'JI'ds/pSI'<1gI'2Ph not
applicab18.

@@OO@)@@@
\



12

(See Sub-i"iulc (i) of Rule 6)

To

( Gi V e her 8 nGme 0 I' des cri p t ion :Jf th e est 8 b 1 ish ment wit h
fu 11 address).

I, Sh ri/Sh rima ti/Kumn I'i/ fi. ••••••• ~I ••• 0 •••••••••••••••• ( Name
in full here) whose p a r tLcu Lar s are given in the statement b oLou , herd

by nominate the person(s) mentioned below to receive the q r a tu Lt y
payable after my death as 81so the gr2tuity standing to my credit in

<, the event of my death before that am cu nt has become ;Jayable, CH h av e Lnr
having become payable has mt been p a Ld and direct that the said
amcu n t of q rn tu Lt y shall be paid in o ro po r tLon indicated against the
name(s) of the n:Jminee(s).

2. I hereby certify th a t the plers'Jn(s) me n tLone d is are
member(s) of my f arn l Ly within the meaning o f clall,se(h) of Socti'Jn
2 of the payment of Gratuity Act, 1972.

3. I hereby declare th2t I hewe no family within the mea-
ning elf clause (h) of Secti:Jn (2) of the said Act.

4. (a) My fatherpm'Jther/parents is/are not dO;lendent an me.
(b) My husband's fathf-)r/mather/parents is/ are no t (1e-

pendent on my husband.
5. I have excluded my husband from my family by 3 n:Jtice

dated t.h e ' ••••••••••••••••••• to th c co nt.r oLl.Lrnj ou tho r Lty tho terms ':1,

of the proviso to clause (h) of Secti'Jn 2 o f the s a Lrl Act.

6. Nomi na t.Lo n made herein invalidates my p r ov Lous romLna t Lon,

Name in full with full Re La t i ons h Lp Age of Pn;:nrti:Jn by
address o f n:Jminee(s) with the em- nominee which th o Gratuity

playee. will be ~har9d.
~.~ ~~*{ t1) --=~~'·~-~~~~r21~s~.~=~~~~~l3r~~-"~ ~-~T4r' ~-~".,~o~, ~~

1.
2.
3.4.
Sa 0 n,

S tat e men t~
1. Name o f EmpLoy ee s in f'u Ll.,
2. Sex.
3. Religbn.

NCJte : Strike aut the \,J:::nds/paragr8;Jh no t 8;:1;Jlicable •

•••• •••



l<P
F·C \.e 'I 1;;.'

1
(See SUb-I'LI.et:) ,~3) ·of Rul e 6)

F rash r~~)min8t i.o n,
TCl ,

(Give here name o r de s c r-Lp t Lo n of the establishment with full
address) •

/

o---J'
I, 5h r iSh rim a t i ••••••••...0 • • • • • • • •• • • • • • • • • • • • • •• uh 0 S e

•particulars are given in the statement b s Lcu , have a cqu Lr od a f arnLl.y uit
within the meanings elf clause (h) or Sectieln (2) of the Payment of

GrFltuity Act, 1972 ••••••••••••••• with effect from the •••••••••••••••
(date here) nornd na t e afresh the n e rs o nf s ) menti:Jned b eLo u t':J receive
'the- gratuity payable aftor my death as also the gratuity standing t.o
my credit in the event of my death b e f'o rc that amou n t has b e co me paya-
ble, or having become oa y ab Le has not been paid direct that the said

amau n t of gratuity shall be p a i.d in p ro po r t Lo n indicated against the
name(s) of the nelminee(s)

2~ I he reby ce rti fy th e p ers'] n( s) nomi na te d is/are member( a)
of my familY within the meaning of clause (h) of sectbn 2 elf the
said Act.

3. (a) My father/mother/parents is/are not dependent on me.

(b) My husband/father/mother/parents is/are n~t depen~ent
on my husband.

4. I have excluded my husband from my f ami Ly by a no t I ce , *~
dated the •••••••••••••••••• to the co n t r oLl Lno au bho r Ltiy in terms of
the proviso to clause (h) of Section 2 of the saicl Act.

NOMI NEE(S)

Name in full with full
add ress 0 f nominee (s)

RoLa t.Lo nsh ip Age 0 f P rOPQ r tLo n by uh ich
with the cCl~:nominee the gratuity will be
employee shared.

1.

1.
2.
3.
So on.

Manner o f acquiring a rtFamily!1

(Here ~ive details as to how a fimaly was acquired, i.q. whether by
marriage or parents being rendered dependent or bh r ou qh QthET ;JI'QC8SS
like adoption).

@@®®®@@



, ,
! :--:

1. Name of the employee Lri Tul L,

2. 58 x.
3. Religion.
4. Whe th 8 r Unma I' rie dfrqa rried/lJ id:J w/Wdtdower.

5. DepArtment/Dranch/Section where employed.
I

6. Fast held with Ticket No. or Serial No., If any.
7. Date of apo oLn trno nt ,

8. Pe rmanent Add r e s s •

V i11age.
Post Office.

Thana
o is trict •

Sub-divis io n.
Sb.~te.

••••••••••••••••••
•••••••••••••• 0· ••• S ig na tu reI Thu mb Lmpr as s Lo n

of th e em;Jl:Jyee.

Declar8ti:Jn by witnesses.

Fresh nomination signed/thumb impresses before me.

Name in full and full address of
lJi tness as ,

Signa tu re 0 f W i. tnesses.

1••••••••••••••••••••••••••••• 1 •••••••••••••••••.••••••••••
2.. .41: •••.••.••••••••••••••••••••• 2 • ., •••••••••••••••••••••••••

Ce rt if i cat e by th e emp 1:JY er.

Certified that the p a r tLcu Lar s of the abov a nomination
have been verified and recarded in this establishment.

Em;Jloyer's reference No., If any.

Signature of the ern';ll'Jyer/
Officer authorised.

Date ••••••••• ~ •••••• _•••
Des ig na tio n••••••••• ' ••••••••

Narns and address o f the establish-
ment or Rubber stamp thereof.

Adkn:Jwledge,'. by the ernpLoy e e ,

l1eceived the deplicate c'JPY 'J1" the nomLna tLon in Fo rrn tG'
filed by me on •.••.• " •••• .-•••• duly~ cor tLfiod;'b:~:. .\

th e employer.

Da te •••••••••••••••• Signature of thF..!om;-Jl:JYol'.

Note :- Strike out u o r do and p a r aq r aph s no t ap pLdc ab Le ,

'I'

®®®®®®S;J



...

.1 • Name 0 f Emp1'J ye e i n f u :'1e

3. Religio n,
4. Whether unmarried/married/widoweal'.

5. De;Jartment/Uranch/Secti::ln o n where et1Jpl:lyed.
6. Post held with Ticket or Serial Nc , , If a ny ,

7. Date of ap po Ln t rne nt ,

8. Permanent Address.

Village
P':]st Office

Th aria
District.

Sub -div is b n
State.

Place ••••••••••••••••
Date , . S ig na tu re/ thu mb Imp r es s io n

o f th e emp 1'J ye e •

Declaration by Witnesses.
Nomine tLon s ig neo/Thu mb impress ed b a f o re me.

Name in full and full address
of witnesses.

Signature of Witness

1. • ••••••••.•..••••••• 1•••••••••••••••••••••••••••••
2. • ••• '•••••••••••••• 2. • •••••••••••... 0 •••• e, •••••••••

Place ................ - .
Date .. ,,, .

Certificate by the em~loyer.

Certified that thE particulars of the ab'Jve m~minati'Jn
have been verified and recorded in this es t ab Ldshrne n t ,

Emp Loy er l s reference No., If any.

Oate ••••••••••••••••••• Signature 'J f the em:JloYGr/
6fficer au bho r Lsed

Designati:Jn..... ••••••• ••••• ••• ~

Name and address of the esta-
blishment o f rubber s t arno th e r e
thereof.

Received the du~licat8 copy of n'mination in Form F filled
by me and duly certified by the empl'Jyer.

Oa t e ••••.••.••••••••.••••••• Signature of the empl'Jyr"e.

@@@@@@@



(See Sub-Rule (4) Qf Rule 6)
W ILl! I£~lli2LOF.:..=NQ ~11~tiIQ.N

To,

(G iv e h ere name a nd des c r Lo t Lon Cl f the as tablishment wi th
full address).

I, Shri/Shrimati/Kumari ••••••••••••••••••••••••••• whClse
particulars are given in the s t a t eme n t beLour , hereby give notice ~

th at th e norn i na t Lon filed by me 0 n ••••••••••••••••••••••• and re CClr-

dad u nde r your refe r en ca No••••••••••••• da ted ••••• ' ••• '" •••• ah all
stand modified in the fClIIClwing manner :-

(Here give de t a LLs of the mo di.f'Lc a t i o n intended).

Statement.

1. Name of the employee in full.

2. Sex.

3. Religio n,
4, Whether unmarried/married/w1dow/widClwer.

5. Department/Uranch/SectiDn where empLoy e d,
6. Po s t held with ticket NCl. of serial No., If any.
7. Date of ap~ointment.
8. Address in full.

J:lace
Date

Signature/thumb Lrnpr cs s La n of
the e,rnplClyee.

••••••••••••••••....... " " .....
Declaration by witnesses.

f'1odification o f nomLna t Lon signed/thumb impressed be f'o r c rn"J.

Name in full and full
addresses of witnesses.

Signature of u i t ne ss es ,

1 •••••••••••••••••••••• 1••• -e ••••••••••••••••••••

2 •••••••••••••••••••••• 2••••••••••••••••••• "•••••

.certificate by the employer
Ce,rtified that the above modifiv.Rtion have been r e co cda d •
Em.ployers reference NCl. If any.

Signature of th o Em;Jl:J},cr/
Officer au th o r Ls eu,

Design8ti:Jn •••••••••••••••••

Name and addr83s of th8 Bsta-
blishm8nt or rubb or st;>rnp
thereof.

RcknowlEdgement by
th e employee •

• • • •• • •, .



I-

Received the dup Li c a t e copy of the notice for morl Lf Lca t Lon

in Form H filed by me on •••••••••••••••••••••••••••• '•••• duly certi-
fiedby the employer.

SignC'lture o f the Ernp Loy e r ,

Note; Strike out the uo r ds not applicable.

FORr'l -' 1·1

(See sub-rule (1) of Rule 7 ).
Application for gratuity by an employee.

To,

(Give here name and description of the es t ab Li.shmen t !JJith
full address).

Sir/Gentleman..

I beg to apply for payment of gratuity to uh i ch I Am entitled
under sub-section (i) of Section 4 of the P3~ment o f gratuity Act,
1972, on account of my supperanol1ation/retirement/resignatbn a f t o r Jt~LII

completion of no t less than five years of continuous service/tCJtal

disablement due to d i.s eas e , with effect from the ••••••••••••••••••••
Necessary particulars relating t·:) my ap poLntman t in the establishment

are given in the statemsRt below :_

Statement.
1. Name in full

2. Address in full.
3. llep a rtment/CI ra nch/S ection. where las tern) Lu y ed :
4. Post held \Jith Ticket No. or Serial No. If G"Iny.

5 • 0 a t 8 0 f ap no i ntm8 n t ,
6. Date and cause of termination of service:
7. Total period of service:
8. Amount of wages last dnau nt

9. Amount of gratuity claimed:'

2. I was rendered totally disabled as 8 result of (here ~ive the
details o f the nature of disease or accident).

The evidence witnesses in sUPPClrt of my total disablsment
are as follCl\Js:- (Here give details).

3. P~yffleTlt may please be .made in cash/open 0 r crossed ':,Icmk
ch e qu ElS.,.

-4,.. lA,s t.he amount of gr'ck~i~y ,p,'Epr=Bb~~6;·,is tess th8~' RLJ.;Jecson e-
tfro ue a nd , I shall request. Y;Ju bo arrange for iJ8Yill!;;Tl,t<,?;f tG'-c ~.stJ;f.l;d~t\fi.vt:OfT1, ,.
me 'by Postal ('--taney Order at the address mentioned ab ov o a'fter'"ueductino
postal M:::>neyOrner Commissian thersfrom. -

Place
Date

Yours faithfully,
••••••••••••••••
••••••••••••••••• S ig na tu s e] thumb imp r8S s I o n

of the ap~licant em)lClyce.



-
F 0 i~f\l 'J t

(See sub-rule (2) of Rule 'J).

Application for gratuity by 8 nominee.

Te t

(GivEl here the name awl description of the
as t ab Lds hmenb with full address).

I

S ir/Ge ntlemen,
I beg to apply for payment o f gratuity to uh Lch I am entitled

under sub-section 1 of Soction 4 of the Payment of Gratuity Actjl 1972
as a n'Jminee of late (name of the employee) who was an employee of your"-
establishment and died on the ••••••••••••• The GratUity is payable on
ac coun t of the death of the af'o r es e Ld employee while in service/supe-
rannuation of the aforesaid employee •••••••••••••••.•••.••••••••• reti-
rement or resignati'Jn of the aforesaid employee •••••••••••••••• ~••••••
after completion o f ••.•••••••••• 11 ••••••••• y e ar s o f service/total dis-
alhlement of the aforesaid amo Loy e e due to accident or dLse as e while
in service, with effect from the ••••••••••••••••••• ~•••• ~. necessary
particulars relating t o my claim are given in the s.tatement below :-

Statement~ .......,--;S:.."".,-.-.:.~.....,.

1• Name 0 f ap p l.d ca nt nominee.

2. Address in full o f the applicant nomLne e •.

3. Marital status of the applicant no rnLne e (unmA:t'b,ied/m-arr1ed/~i,aO·\iI/
w:td'J.wer)

4. Name in full :Jf the emp Loy eo ,
5. Marital status of the erno Loy ee ,
6. Re La t Io neh Ip of the mminee u i bh the emp Loy e e ,

7. Total period :Jf service ::Jf the emplClyse.
8. Date of appointment of the employee.
9. Data and cause of be rm.ina t.Lon of service of the am;Jl:JYEJ8.
10. Oapartment/drsnch/SectiCJn whers the erno Loy e e last uo rke d,
11. Post last held by the empl~yee with ticket or s-e:t:ial No. i.f any.
12. Total wages last drawn by the employe.B,
13. Date of death a nd av~donc8!witn8ss as p ro o f o f" r:J8'8-tg of'-f;ho

emp Lo y e e ,

14. Reference N'J. of roco r-de d nomd na tLon if av aLl ab Ld•••••••••• ·•••.••.••
~. Total gratuity payable to tho 8mpl~yee ••••••••••• ~•••• ~••••••••••
16. SharD:Jf q r a tu Lby claimed.

2. I declare that the particulars mo nt Laneu in the above St8t8·~
ment are true And co r r oc t b th s b as t CJf my knou Ledq e and b eLde f ,
3. Payment may please be made in cash/cr~s$ed or opon ~ank Ch8qUO.

Co ntd •••• 19B/ -



r:
t., ' \

4-. As the an'lou~t payable is '.cjSb than Rupees one thousand I shall
request you to arrange for payment of the sum due to me by PCHd;a~
Maney Order at the address mentioned above after deducting Poe ta L
fib nay Order Commiss Lo n therefrom.

Place •••••••••••••••••• y OtJ rs fai th fu lly ,

Da te •••••.•• 'I ••••••

Signatul1e/thumb impressiort o f'.
applicant naminee.

Note: 1. Strike out the wor~s nat applicable.
2. Strike out th c paragraph or paragraphs not Applicable.

@@OO®®®
"-. FO RM tK'.

(See sub-rule 3 of Rule 7)
(ApPlication far gratuity by a legal heir).

To,
(Give here the name and description of the establishment
with full address).

Sir/Gentlemen,
I beg t:J apply fell' payment of gratuity to which I am onti-

t 1 e dun de r 5 u b-s e c t ion (1) 0 f 5 8 Ct Lo n 4 0 f th e Pay m8 n t 'J f GI' a tu it Y
Act, 1972, as a legal heir of late ••••••••••••••••••••••••••••••••••
(name 0 f the employee) ••••••••••••••••••• DO ••••• who uas an employee
of yo u r •••••••••••••••••••••••••••••••• and died on the without ma-
king an¥ nom l na tLo rr, The gratuity is payable o n account:Jf the death
of the aforesaid employee while in service/superannuation of the
death of the aforesaid emo Loye e on! ••• ~.••.•••.• ; ••• ~.~~ ••;'~ot'il"(;rnent or
resignation of the aforesaid cmp Lo y cc due to accident o r disease while
ins e rv ice with e f fee t f r:Jm th e •••••••••••••••••••.••••••• n8 ceeS a r y
particulars relating bo my claim are given in the statement below :-

1.
2.
3.
4.
5.
6.
7.
8.
':to
10.
11.

12.
13.
14.
15.
2.
ment
3.

Name of applicant legal heir.
Address in full of the applicant legal heir.
Marital status of the applicant leg81 heir (unmarried/married/
wddow/ widower).
Narn eLn full:Jf the emp Lo y e e ,
Relati:Jnship of the employee with 8mpl~yee.
Religieln of Ihoth the applicant and th5 emo Lo y e e ,
Date of appointment and bo t a L p e r Lo ri o f service o f the ernp Loy e e ,
O~pa.rtment/Liranch/S8ction where the employee uo r kari Las t .
Pr:lS t Las t he] cl by the ernpLo y e e with t,i.ckei; o r 58"1r'~nl~G·. ];'1"" 8ny.
Total yaQe last drawn by the emplayee.
Date and cause of termination of service o f the emoLo y e o
( de a th 0 r 0 th 8 rwis e) • .
Date of death~ of the arnp Loy ea and eVidence/witness in euo oo r t
thereof. ,
Total gratuity payable to the empLo y ae ,
Percentage:Jf tf,8 gretuity claimed.
Uasic of the claim and eVidence/witness in s up po r t thero:Jf.

I declare that the particulars ment io ne d in the ab:J\Jc state-
aI'S tru.e and co r re c t to the best of my kmwledge and belief. .

Payment may please be marle in cash/open ot crossed bank
cheque.

Eontd••••• 20/-



4. As the amount payabJ.H less tham Rupees one th~usDnd I
shall request you to ar r onq o i',': payment o f the sum due to me by
Postal Money Order at the Address mentioned above, after deducting
Fos tal rloney 0 rrie r Commissio n th ere f 1'0 m.

Place
Yours faithfully,

Date •••••••••••••••••••
•••••••••••••••••••

SiClnature/thumb impression of
appelant legal heir.

Note: S.trike out the words not app Li c ab Le ,

®@@@@@@
FO RM I L I

(See clause IF' of Sub-rule (1) of Rule 8)
N:Jtice for payment of gratuity.

(N8mo and address of the applicant employoe/nomine le9al heir)

You ar e hereby dnf'o.rrno d, GSa:'Gqaired under clause (1) of sub-
ru Lc (1) of Rule 8 of the Payment of Gratuity Rul.es , 1972 th at 8. sum

of ••••••••••••••••• (Rupees •••••••••••••••••••••• 0 ••• is p ay ab Le
to you 8S gratuity/as yom£' share of gratuity in terms of mmination

made by •••••••••••••••• ·:In ••••••••••••••• and •• ,, ••••••••••••••••••••
recorded in this establishment ••••••••••••••••••••••• as a legal heir
of •••••••••••••••••••••• an cmp Loy co of this ••••••••••••••••••••••••
BS t.ab Ld shrnen t ,

2. Please call at ••••••••••••• (specify place) ••••••••••• on
••••••••.••••••• at •.•••••••••••••••••••••• , ••••• for collecting your
payment in cash/ope nor crossed ch aqua.

Time.
3. Am~unt payable shall be sent
the address given in your apo Lf.cn tLon
Order commission, as desire by YClU by

1•

2.
3.

4.
Place ••
Oats ··

to you by p~stal Money Order at
after deducting th e r:)stal noney
••••••••••••••••••••••••••

(u r i e f s tat 8 men t C) f ca1cu1a t i CJn)
To t aL o e r Lod of service of the ernp Loy e e co n ce r nc dr «

• ••••••••••••••• 0 ••• yea r. • • • • • • • • • • •• • • • • • • •• m::Jn th s •
Wages last drawn.
Proportion o f thE; admissible gratuity o ay ebLe in terms
of nomination/as a lo.gi~l hGir.

I\m'Junt payable.

... ,.•............
•••••••••••••••••• Signature of amplo>'or/

Auth:Jrised Il f'f Lce r ,

Naffie"" or designation-of
J;1Jbb.e.r s.tamp thf.9~eQf.

•••••••••••••••••••••••• es t ab Ld.ahman t o r

C:JPY t:J th c CCJntrolli,llg au tho r-dt y •.

Note: Strike out the words not applicable.

®@@@@@®
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( 5 e e cl aus e ( 1:;') 0 f' sub - ru le ( i) Q f Rule ~)

Notice rejecting claim claim f'o r p ayrnen t o f
gratuity.

r- ,
(Name and address o f thf; applicant employee/n'Jminee
legal heir).

You are hereby informed as required under clause (ii) of
sub-rule (i) di'f Rule o f the payment of gratuity Rules (Meghalaya)
indicated on your application in Farm ••••••••••••••••••• P ••••••••••••

under the said rules is not admissible fell' the reasons s t a t eri below:-
<,

REASO NS •

(Here specify the reasons).

Place : •••••••••••••••
Date •• • ••••••••••••• Signature of the effi';JIJyor/

Au tho r Lsod 0 ff Lce r ,

Name or descri?tion of ••••••••••••••••••••••••••• est8~lishm8nt or
Rubger 5 tamp thereo f.

Copy t~ : The Controlling ~utharity.

Mote; Strike out the words not app Li c ab Le,

&&&&&&&



·.,

FJ;" ~ !NJ
(See sub-r~Le (1) of Rule 10)

Application for direction.
1 : •

8efore the Controlling Authority under the Payment of Gratuity Act,
1972.

Application No••••••••••••• 0 •••• Date ••••••••••• 0 •••••••••••

(Name in full of the employer coricerned with full address)

The applicant is an employee of the above mentioned emplo-

yer(s) nominee of late •••••••••••••••••••••••••••• an employee of the
above mentioned employer/legal heir of late ••••••••••••••••••••••••••
an employee of the above mentioned employer and is entitled to pay-
m~nt of gratuity under Section 4 o f the Payment of Gratuity Act,1972
on account of his Dwn/afClresaid employee resignation.

( date)
on •••••••••••••••• after completion of •••••••••••••• years of conti-
no ue serVice/his own/aforesaid employee on ••••••••••••••••••• due to
accident/disease death of the aforesaid employee on •••••••••••••••••
2. The applicant submitted an application under Rule ••••••••••••••
of the •••••••••••••••••••••• Payment of Gratuity Act, 1'972 on the
•••••••••••••••• but the above mer.tioned fSmpioyol1funder clause of
5ub-rule ••••••• o •••••••• of Rule ••••••••••••••• offering an amount
of gratuity which is less than my dues/issued a nCltice dated the
••••••••••••••• <It. rej ecting my eligibilit'f to Dnyment. of gratui ty
The duplicate copy of the said notice is enclosed.

3,. The app li ca nt submits th a t th e re is a dispu te 0 n the met ter

(s p e ci rv) th e d is p u te) •
4. The applicnnt furnished the necessary pa r t Lcu l ar s in the anne-
xure hereto and prays that the Controlling Authority may be p Ls ae e
to determine the aJjl.olJnt of gratuity payable t.o bh e pe t i tLo nor and
direct the above mentianed employer to pay the same to bh s petitio-
ner.
5. The applicant doclares that the pnrticulars furnished in the
a rrrte xtrr-a be r e bo are true and co r r-o c t to thE? bos t of his knCl:~1.Gdg8and
b.e Ld a f.

Date ••••••••••• SignatUre o f the ap;Jlicant/
thumb Lrnp r es s Lo n o f the
applicant.

!i.fJ.!l~X1L~
1. Name in full of applicant with full address.
2. dasis of claim (Death SuperannuatiCln/Retirement/Resign8tian/

disablement 8mplayee).
3. Name anci adrl r es s in full 0 f th e erno Lo y ee ,
4. Marital status of the emploie8 (unmarried/marriBd/widaw/widow8r).
5. Name and address in full of the arno Lo y er ,



10.

6. 08;:1 2 r trn E: nt/8 r::)nch/S act ic r: <if' 8 re th 8 em:J1'J y oes WaS Las temp 10 y ed
(i f kno w n) •
Post held by the empbYC:'J '.J"i.th t Lcke t or Serial N'J.7.

8. Date ~f employment 'Jf the B~ploy8e.

Date and clause o f t e rrn i n a t Lo n of s e rv i cc of the employee
(Supera nnu El tio n/D is ab Lerne nt! n [J t i rement/Res ig na t Lo n/Dea th) •

To t a L p e r Lod of s s rv Lcc by the emp Lo y e e ,

11. Wages last drawn by the emp l o y ue ,

12.
13.
14.

If the erno Lo y e e is deed, date and c aus e th e r eo f ,

Evidence/witness in 8uPP'Jrt of death'of the emplQyoe.

If a no mLne e , N'J,and datu:1f recording of no mdna t i.o n with the
amp Lo y e r ,

EVidence/witness in support of being a legal heir, if a legal
h sir.

To t aL gratuity p ay ab l e to the ernp Lo y ae ,

Parrentage of gratuity payable to the appicant as a nominee/
Le q a L heir.

Am'Junt of q r a t.u i t y claimed by the apo Li c an t ,

Signature/Thumb impression of the
ao o Ld c e n t ,08 te

P 1 a C8 ••••• ' ••••••••••••

•••••••••••••••••

No t e : Strike out the words not applicable •
•• _0."0 •••• " _ •• _ • .,oooooo.eoo •• o.o.Ol'OOO ••• O._OOOOOo 00000.00 ••••• 10•.•••

L'J I'm 'jJ}.
(See sub-rule (1) of RuLo 11).

Notice f o r app ea r a nce before the Co n t r o Ll Lna (\uthority.

From: The Co n t r o Ll Lnq Auth':JI'ity under the Payment of Gratuity f\ct,
1972.

To : (Name and address o f t.h c emplCJyer!opplicant).
Whereas Shri •••••••••••••••••••• an em~lClye8 under you/a

n:Jmineo(s) logal heir(s) of Shri ••••••••••••••••••••• 8n amplDyoe
under the above mentioned employer has/hflv8 filled on ap pLi.co t Lo n
under the sub-rule (10)of Rule 10 of the Pay rnan t of Gr;ltuity Rules
1977 alleging that ••••••••••••••••••••••••••••••••• (fY'18gh21aya)

(lA copy of thE: said app Ld.c a t Lo n is oncj o s c d)

Now, therefore" YCJu a r o hereby c a Ll.e d upon to ap p e a r before me at ••••
•••• •••••••• •••••••••• •••••••• either personally or th rouqh n p c.r s o n
duly •••••••••••••• .'••••••••••• place •••••••••••••.••••• au tho r Ls uri
in this behalf for the purpose of answering all materials question
r e La tLnq to the application on the ••••••••••••••••••••••••• clay of
••••••••••• 019 •••••••••••••••••••• at •••• ~ •••••• 0' clockin the f o r e noo n
artern':Jon earance prepared to produce on that day all the witnes3es
~p6riF$thcse evidence an.i the documents upon uh Lch Y:Ju Lnt anri to rely
a n Support of your allegation de f e nce ,

Take mtice th2,t in default of your app e a r artce on the (-18Y
before mentioned the application will be dismissed/heard and doter-
mi ne din you r ab s en c 8 •

Given under my n-onrl anci seal,. this clay .••.• " •••••.• ~ ••••••••••

Controlling Jluthority.
£<btg: Strike uut 1Jhe words z ndp a r aq r apb s no t ap::olicable b e f'o r-a men-
tioned application will be admissed/heard amd determinod.

@@@@@@@



1•
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12 .•
13.
14.
15.
16.
17.
18.
19.
20.

~L f'l \"10 I~S •

t3EFOilE- THE CONTi~OLLI~JG KUTHOIIITY U,\jOEn THE \='An1ENT OF GflATLITY ACT,
1972 .•

To (Namo and address)

.... ., ....
Whereas YDur attondanco is required to give •••••••••••••
eVidonce/you are r-oqu i r c d t.o produce the documents montio-

ne rJ i n th G 1is t b 01:] won b oh 2.1 f 0 f •••••••••••••••••••••••••••••• in
the case o ri.s Lnq out of the claim for gratuity by ••••••••••••••••••
from ••••••••••••••••••••••••• and referred t'J this Authority by an
application under Se;ctiDn 7 of the Payment of Gratuity Act, 1972
YCJu are ho r ob y s urnmone d b app ca r personally b a f'o r e this lAuthDrity
dn the day of 19.~ ••••••• at ••••••••••• OlclCJck in the forenoon/
afternoon a nrl to bring with you (or to send b this AuthDrity) the
said documents.

1.
2.
3. sc on.

Co nt I'D lli ng Autho ri t.y ,
Dated this •••••••••••••••••• day of •••••••••••••••• at •••••••••••••••

The portion no t aoo Li cab Le to be rie Le t ed;
The summons shall be issued in duo Li.c a t e , The Dupli-
cate is tCJ be signed and returned by the ;:HJrson 5UO~
served b af o r e the date fixed.
In case the s urnrnons is issued o nl y for producing do-
cuments and no t b give ev Lde ncc , it u i Ll, b8 s u f f Ls
cient compliance to blme summons if t.h o dQcurncJnts are
caused to be produced b c f'o ro the C:Jntr:Jlling f\uthori-
ty o n the day anrJ hour fixed hI' the pUI';JClSC•

•••••••••••••••••••••••••••••••••• 0 •• 0 •• 0 •••••••••••••• ~ •• o •• o.o •••••

FQJ~~~
(S El e sub - ru 1e (1) Cl f ~u le 16).

Particulc1I's of A;Jplication under Section.

S8 rial No.
Date of the ap nLi.c a tLon,
Nam8 and add I'8 S S o f th 8 app1i can t •
Name and ~rlrjres8 of the employer.
AmQunt of gratuity claimed.
Date of hearing.
Finding with date.
Amount awarded.
Cost, if any, @wardeci.
Date of no ti ce issued for payment.
Dete of appeal if any.
Decision of the appeLl.a t e authority.
Date if issue o f final ro t Lce for payment of q r a t.uLt.y .•
Date of payment of Qr."ltuity by Em;JloyeI' with mode o f Payment.
Date o f rEceipt of app Lt ca tLon for r ecov o r-y of gratuity.
Date of issue of r-e cov a r y cortificate.
Date of r ecov s r y ,
Other r ernnrks ,
Signed.
Date.

®@@@@®



::01<1", _ Ij~ t
(:~7' "='ru 1817)

(NoticL -->1' -'ayment o f grp,tuity)
(N<,>,ms o nl ,-;rjcjress:Jf omp Lo y e r ]

Who r88S Sh ri/Sh rima ti/Kuma r i.; , 4! ••••••••••••••••••••• Clf •••••.•.•.••••.•.•••.••
••••• •••••••..•• (address).o ••••••••.••••••••• and emp Lo y e o unrle r you/
a nCJminee(s) legal heirCs) of late ••••. o ••••••••••••.• an cmp Lo y e e
under you filed an apo l.d ca t Lo n u nrio r Sectbn 7 of the Payment of
Gratuity Act, 1972 b e f'o r e me;

I
And uh e r r.as the ap p Li.c a t i.o n was h ca r d in ••••••••••••••••••••..••• 0

p r e s o ncc on arid after the h aa r i nq I have eo me bo thE, finding that

the sflid Shri/Shrimati/Kumari •••••.•••••••••••••••••••••••••••• is
e n t Lt Le d t:J a p aym an t of Rs ••••••••••••••• 0,. as gratuity under the
pay men t C' f g I' 8 tu i t Y ii. c t , 1 9 72.

Now, bh e r e f'o r e , I h a reb y direct to pay the said sum of Rs ••••••••••

•• ••••••• Shri/Smti/Kumari •••••.•••••••••••••••• within thirty days
of the receipt of this mtice with an Lmi t a t Io n bh e r ao f t'J me.

Given under my hand and seal, this •••••••••• day of ••••••••••••• 19

Capy to :

co r~TROL LING 1AL; TH0 rn TV~~ ..-=~..,.....,.,.~=~~~.~-'~~

(ADPlicant under Rule)
rie'is advisod to contact the employer fen co Ll.e c t Lo n
Payment.

NOTE : Th e po r t ion n Cl tap p 1 i cab let CJ b G cie 1 et c cl•

••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••

(5 o e sub - ru 1e ( 5) 0 f fitu1o 18)
Notice f o r payment of q rn tu Lt y as cJetE;rmined by

the ~ppollat8 Authority)

To
(Name and address of amo Lo y e r ]

Whereas a no tice was 9 iv en tCJ you 0 n•••• If ••••••••••••••

F:Jrm R"' ••.••••••••••••••••••••• requir.ing you tCJ rne k e Cl payment o f
Rs. • • • •• • ••• •• • •• • •• to Sh ri/S mti/Kuma ri •..••..•..•.••..•• ,.••....•.•
as gratuity under the Payment o f Gratuity flCt9 1972.

Whereas you/the apo Li c a n t went in 8p\PlEUJl b e f o r o the")
IAppellate Authority, who bas decided th a t an arncu n t o f Rs ••••••••••
...•......... ,..is due to be paid to Sri/Srioti/Kum;:1ri ••••.• ~••••••••••••
•••••••••••••••• 8S gratuity due u n rlc r the Payment o f GI'<:lLulty f'\ct,
1972;

Whereas you/the app Li c o n t went in ap p e a L boforo thf':.·,
Appellato •.~uthority, wh:J has decided that an arn ou n t elf Rs ••••••••••..
•••••••• ••• • 0 ••••••• is due bo be paid to Sri/Smti/!<urn3ri •••••••••••
••••••• •••••••••••• as q r a t.uLty dUG unrlo r th.o Payment o f q r a tu i t y
Act, 1972.

Nou , therefore, I hereby direct Y:Ju tCJ p ay the s n i.d sum
of Rs................................ to s r ifS mt ilK IJm8 r i•...••......•
•••••••••••••••••••• •••• u Lbh Ln 30 days of the receipt of this ~.x~
n:J tic e u i th ani n t i m? t iJ n th er 80 f b m0 •

Gi v 8 nun ~'Ie r my h a n cl a n cl S 8 a l, ~ th is •••••••••••• d a y •••••
•• •••.• •of ••••••••••••••••.••.••.•• 19 •••••••••••••••••••••



Th e Ap p 1 i c a n ~ ~
He is adv i s er: t-,] co rrt n c t t;-,c "if1;J-L:~je:3 fJr co Ll e c t Lnq

n ay rno n t ,

2 ~ Th 8 i\ p p o 11 ;::> L [: ,k.u l~",)1'i t Y e

NUTE : The po r t io n not 8;J;Jlic8b18 t o be rio Le t cd ,

~~~ ••••• 00 •• 0000000 ••••• 0000000 000.00 ••.•••• o.oo •• eoo ••••••• oo ••• e 04

FO~~01~::~=~T2.
(See F~u15 - 19)

Applicatbn for r e co v e r y of gratuity

tlEFD~~E THE CONTf10LLINC f~l~THCI8ITY er,mER THE H'\Y~lErH nr CRf\Tl..ITY ACT,
1972.

Application No••• ~ ••••••••••••••••••••• Date •••••••••••••••••
L:l etl.Jeen

(Name in full ~f the crnp Lo y ar with full address).

The applicant is an emploY5e of the above mentioned emplo-

yer/a nomine8 of late •••••••••••••••••••••••••••••• an em;JloyeG of

the ab:Jve mentioned employer/a legal heir of •••••••••••••••••••••••
La t e •••••••••••••••••••••• an omp Lo y e e of the above me n t i.o ne d employ

yeI', and you werE p Le as o d t.o direct the S8irj amp Lo y e r in your no t.f-s

c e elated the •••••••••.••••••••••••• under Rule •••••••••••• ~•••••••••
of Payment of Gratuity (Meghalcya) Rules, 1977, f o r payment of 8

sum of Rs ••••••••••••••••••••• as q r a tu i ty co ay ab l o u nrlo r the:! pay-

ment of ,Gratuity Act, 1972.

The a;J;Jlicant submits that ths sairl em;Jloyer failed to pay
th e said amount of q r a tu Lty bo mL'3as ri Lr-r.o t od by tou olth:Jugh I

approached him for p aurn en t ,

3. The a~plic8nt thercf:Jr, prays that a certificate moy be

issued under Secti:Jn ••••••••••••••••••••••• of th8 said Act for

r e co v o ry o f the said sum of Rs ••••••••••••••••••• clue t::1 me as

gratuity in tsrms:Jf your dLr oc t Lo n ,

p la C8 : •••••••••••••••••• Sign3turelThum Lmp r ea s i.o n o f the
A:.Jplic8 nt ,Date .• • ••••••••••••• o •••

~JOTE : Strike Gut the uo rds no t applicable.
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1 • EXTENT OF TH~ ACT: The .:ICt s x t e nds t.o the whole o f India.....~...-.::-"""~~..,...~~=---:~ ...:,;-.:"...s..~

Pr'Jvidud that in so fen as it r e La t cs to pLan t a t Lo ns o r po r t s it
shall no t extend to the State CJf Jammv & Kashmit(Sectbn 1(2).

2 •. ,TOWtI,OI:LJHE;,2\'~T~I~E~L;JJj>: The 2Pplies to (a) every f ac to ry ,
mines, oilfield, plantation, no r t and railway comoany ,

(b) every Sh:JD or est8blishment within the meaning o f any law f'o r
the time being in force in r al.a t Lo n b s ho ps and establishments in
the State, in which ton CJr more po rs o ns 8I'e em;ll:Jyed CH LJ£3re.em-
p Lo y e d on any day of the p r e ce nd Lnq twelve monbhs j and (c) such
o t.h e r e s t ab Li.ahrn e nt.s or class:Jf e s t ab Li.s hrnen ts , in which ton or
mor e cmpLo y aes or e empLo y e d , or were dmpLo y e d , on a ny day of the
preceeding twelDe m:Jnths, on the Central Govt.may by n:Jtificati:Jn,
specify in this behalf. (Sectbn 1 (3).

3 • .RELJN:l:TJ]N~: (a) Appr:Jpriate Gov e r nrnorrt " means (i) in r oal t Lo n
to an establishment;

()••a balanging to or under the co n t r oL o f the Central G:Jvernment

(b) having brnaches in rno r e than one State;

(c)rnof a factory belonging to, or where the co n t r i l., of the
Government.

(d) of a major port, mine, oilfield or railway co mpany the
Central G:Jvernrnent;

(d).)in any other case, the StC'lte G:Jvr.::rnment, (Socti:ln 2 ( )

(~r\'Ccim51~t~~d-ie~i-3bf ~f~rvice" means co rrt Lnuou s s erv i ce f o r
one year; Secti:Jn 2(b).

(c) "Contin:Jus Service" means uninterrupted service a rid inclu-
r:les••••••••••••••• service which is interrupted by sickness,
a cc i rj e nt, le av e, la y -0 f f, s t ri k8 S ClI' 1Clc k-0 u tor c8 S sat io n
of uo rk not due b any fault of the empLo y oo CO nce r nc o ,
whether such un-interrupted o r interrupted service W8S ren-
dered before or after the commBnCOmgnt of this Act.

Explanation I in the C8S8 of an omoLo y eo uho is not in uninterrup-
ted service fur one year, he shall be decmod to be in co nt Lncus
service if he has been actually ernp Lo y od by or emoLo y e r during
tJho tu e.Lv e morrths immediately p r ec e odd nq the year f'o r n':J'Gloss bha n

(i) 190 days, if em~l:Jyed below the grounrl in a mine ':Jr
(ii) 240 days, in any other (;ase, except when ho is em;Jl:Jysd in

a seasonal establishment.

Exp La na t Lo n II - /An employee if a seasonal establishment shall be
deemed b be in co nt Lnous s e rv Lco if he has a c tu aLl.y uo rker) f o r not
less than seventy-fivebpercent of the number of days on which the
establishment u as in op e r a t Lo n during the year, Section 2 (d).



...
Cd) nC:Jntr:Jlling Auth.~ r5';/'1 means a n au tho r Ity ao po Lnt e d by an ~~~

8;Jpropriate GovernIT!ent UnGF:J: ::;o'ction 3, (Secti:Jn 2 (d)

(e) "Family" ~~a~~ in relation t:J an employee ~~all be deemed

to C:J ns is t 0 f-

ei) in the case if a make employee, himself, his wife, his

children, whether married or u nma r r Led , his d ep e nde rrt parents and

the wid:Jw and children of his ;Jredeceased son, if any.

(ii) in the case of a female em~loyee, herself, her husband, her

children, whether married or unmarried her dependent parents and the

~eJGndent o a r ent s of her husband and the widow and children of her

~redeceaseri so n , if any;

Provided that if a female employee, by a mtice in writing to

the controlling authority, expresses her desire to exclude her hus-

band f r orn her family, the husband and his dependent p ar ea t s shall

no longer be deemed, for the purposes of this Act, t o be included

in the family of such female employee unless the said mtice is

subsequently withdrawn by such female ernp Lo y e e ,

Explanation: When the p e r s o na I law elf an ernp Lo y e e permits bh o adop-

tion by hi, )f a child, and child lawfully adopted by him shall be

deemed t:J be included in his family ahd where a child of an em)l:Jyee

has been ado p t e d by another p e r s o n and s u ch adoption is u nrlo r the

personal law of the person making such adoption, lawful, such chile!

shall be deemed to be excluded from tho family of ths em;Jloyee

(Section 2 (h).

4. l:!Jr:1JJ:JliIllL':i- __uJ : Eash ernp Lo y e e uho h as co mnLe t a d o rie year of

service, after the co mrncncem erit of t.h a Payrn e n t o f §ratuity (Central)

Rules, 1972 shall make within thirty days o f co rnp Le tLo n of one year

of service, a no mdna t Lo n (Section 6 (1) read with Rule 6 (1).

(2) If an ernp Lo y e e has El family at the t imc of mak i nq

a no rni nab Lo n , the no rnLna t i.o n shall bo made in fav:Jur of :lne or m-i r e

memb o r s of his family and a ny no mi na t i.o n mode by such ornp Lo y e e in

favour of a p s r s o n uho is not a member of lnLs f am i Ly sh al I be void.
(Section 6(3) •.

(3) If at the time of making a no mI nat Lo n thE> emplc-
yee has no family, the nomination be ma~e in fav:Jur of any ~or3~n
or pors'Jns, but if the employee s ub s o qu unt j y acquires a f arn i Ly , such

no rni na t Lo n shall forthwith become invalid and the em~)l:Jyee shall iT1::lke

f I' El S h no mi nEl t i:J n i n f a v :J u I' Q f 0 ne -=,1I' me r 0 mto m_
bel'S o f his family, (Section 6(4) read with Rule 6 (3).

(4) A norn i na tLo n or a fresh nc mi.na t Lo n or a mtice o f
mo d Lf' i.c a t Ln n of nomination shall bE:) signed by the om;Jl:JY88 or, if

illiterate, shall bear his thumb impression in the p res 8 nCE3 of two
..
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witnesses, wh~ shall also siQ~ d8c18r8ti~n t, th8t effect in that
rm rni na tLon , fresh n:Jrninpti:;,' ,.~. .I. •no ca ce -{-' modLf Lca t i.o n of nom.Lna-«

tion as th s case may be (~'J:i.,::;6 (5).,
(5) A norni na tLo n may, subject t.o the o ro v a.s i.o ns of sub-section

(3) an:l (4) of Section 6 be m'Jc1ified by an ernpl oy e e at any time
aftc::- giving to his ernoLoy e r a u r i t t an notice of his intention to
d~ SCl (Section 6 (5).

(6) A nominatbn rnr a fresh no rndqa t Lon or notice of morJifica-
~_::'l of nom.i.nat Lon shall t ak c effect from t,ljle date of r ace Lpt of the
sans by the emJloyer (Rule 6 (6).

5. &PP~JLCATION~~GR~I~T~) : An employee who is oligible for
payment o f gratuity under the Act, or Any p or s o n au tho r i s cd , in
writing to ac t on his behalf, shall app Ly ordinarily within thirty
days from the date the gratuity b e co rne payable.

Providec1 that uh or o the date o f eup e r annu a tLon :]1' re tLr emen t
I

of an ernpLoy e e is kno un , the employee may 8pply to the ernnl.o y e r
before thirty days o f the -ia t e of s up e r-annu a t Lon or r c t Lr emcn t ,

-gratuity shall app l.y ; ordinarily within thirty days from the date
the gratuity became payable to him.

(3) lA legal heir of an cmpLoy e c wh:J is eligible for payment
o f gratuity shall app Ly , ordinarily within o ne year f ro m the d8b-J

of gratuity became payable bo him.

(4) An application for payment o f gratuity filled after tho
expiry of the iJeriods spocified above shall als~ be entertained by
the emoLoy er if the 'applicant adduces a sufficient cause f'o r the
delay.

<, 6. ~~.flEr{L.QL_ii~ATLIT ..t. (1) Gratuity shall he \.)8Y80le bo an efTl;J1Cl-

yee on the termination o f his cmpLoymon t af' t e r he has rendered con-
tinuous as service for not less than five y e ar s ,

( a) 0 n his sup G I' a nnu a t ion, 0 r

(b) on his retirement or resignation" or
(c) on his death CJr dLs ab Lemerrt due t~ acci,lent/

disease.

PravidccJ thot the co rnoLo tLon of co ntLnuo ua service rJf fiVE;
years shall not be nc ces s ar y where toe t e rrni no t i.o n elf the cmpLoy-.
ment of any ~m~l:Jyee is due to death :Jr d~sablom8nt.

Di3ablement me8ns such disablement which inca;J8ctitetes an
employee f'o r thu uo rk which he was c ap eb Le o f pe r f'o rrni nq be f'o r o th e
accident 0 r disoase r aau Lting in su ch disablement, S ecti:Jn 4 (1).
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(2) For every co mcLe t r.d ~/cPj~ ~f service ~I' ;J2rtcheI'e:Jf in excess
o f six monbh s , the em;Jl:JYC:i: .'(. 11 pay gratuity t:J an ernp Loy e e at the

rate of fifteen days' wages j2~30d o n the r a t e of wages last drawn up
by the ampLoy e e co rice r ne d ,

Pnvid8l1 tj at in th c case o f 8 pie-rated emoLoy eoe j daily
wagos shall be c:Jm~uted en the Average of the total wages received
':Iy him far a 'J8ri':Jd o f three mont hs immediate pr e ce di nq bh e termina-

tion of his e'1;Jl:Jyment, and, f o r this ~JUrp':Js8, th o wages p a i d f'o r ='u~
any overtime uJ:Jrk shall no t be taken inta account.

Pnvidc:l further that in the case Cif a n em;Jl::JY88 ernp Loy od in
a s e as a ns L establishment~ the em;-J}ayer hsall ~lay the gratuity at the
rate o f s ev e.n days' wages for each season. S8ctian 4 (2).

3. The am:Junt of gratuity payable t:J an empl::Jyee shall not exceed

twenty monbh s u aq ae , Secti;)n 4 (3).

7 • I.QJ1E.~.I}L'[(LO f~~~nlliJJl ll) The 9 r a tu i ty 0 fan emp1;)y e a , lJh:Js e
service have been t e rmi na t e d f'o r a ny act, wilful omissi:Jn o r negli-
gence causing any damage of loss t o , or rlestructian of, property
b a l o nq Lnq to the ernp Loy e r , shall be f'o r f'e Lt e d t::J the extent of thE)
damage or loss s::; caused;

(2) The gratuity p ay ab I e to an ompLo y e e s h aLl, uho Ll.y f'o r f e Lt e cl,
(a) If the services CJf such erno Loy or have been terminr:ted f'o r

his riotous CH dI s or de r l.y conduct or any other Act or vio-
lence on his part, or

(b) If the services of such emnLoy e r h av o been to rrn t nn t e d f'o r
any act which constitutes a n offence involving mor aL t.ur o i turte n ro «

vided t.h a t such o f'f'e nco is co mmi t t e d by him in th o C'JurSEJ of his em-
p Lo y man t , SectilJn 4 (6).
8. NOTICE OF OPENING? CHAlNGE OR CLOSiJRE OF THE ESTfI,,;LISHMENT.r~--==-=-..::a~_""'''''''C:-.~.~~~~_-=--~~'':''"2e-~...-_.....,...~:J..,...,~~_~~~ ....•. ...;....-_-;:It<;~~~ ...,;w.,_~. _ ..•••••.~~"""-'I<_.ua ••:":7_•. 7.~.3=""·~~""··"""'~ .•a~••$c. -'-'.4

(i) lA notice shall be s ubmI t te d by the ernn Loy e r t;~J the con-
trolling authority of the a r a a within th i eby days o f any ch a nq a
in the name , ad.t r e ss , employer CJf nature:Jf business. (Rulo 3 (2).

(2) Where an employer intends b close do u n the business he
shall submit a notice to th « controlling authority of the area at
least s Ls ty days be f'o r e the Lndc nde d closure. (Rule 3 (3).

If an em';Jloyer -

( i) re fu s est 0 ac cepta n:Jmi nat b n 'J r t Cl en t er t a i n Cl n <3;J'J 1 i-
cation f'c r payment of gratuity, or r

(ii) issues a no t Lco specifying an amou nt o f gratuity
which is cansiciereci by the a~~licant less that what payable or re-
j ecting eligibility to o ayrncn t o f gratuity, or

(iii) having received an app Li c a t io n f o r p ay men t o f grotuity,
f~ils to issue natice within fifteen days;the claimant em',11oyee, no~
mlnee, or legal heir, as the case may be, may within ninety doys of
the accurance o f' the cause for the app Li.c a t i.o n , ap;:Jly t:J the contro-
lling authority for Lsau Lnq dLr e c tLon under sub-sDcti::.;n (4) o f
s e c t Lon 7 with as mmny as extra co p Les as are the cppo s i.t.c ;J<-1rty.
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~-------~----------------
t=-r_vl.Lisdt.het the '..JfIGl,cJllif'l] ell.·. ~~'0'j ! .. c.; _"""']~

cat:':'il:1n s u f f Lc i ont CaU"'L be i nq s ho un ~i~; the Ct.~~;::,:'..icant9
8 =:::-y CJf tho ;Joriod of ,;' <>: days •• (i,.I:i..-: lG)e

': •. A~l'1-1~1~~ Any person dl~l_j:r:~8V8c1 by an o r+le r of the co n t ro Ll.Lnq
- _ :.ho r i t Y m0y, \.J i th ins i>d:.y ,: a j' s f' I'Om th r:. da t 6 0 f r cCOl pto f tile .
:::-jer, prefer an ap p e aL to the Regional Lab nu r C']mmissi:Jner (CentrallY
c f the area, uh o h as been 8Pp:::Jinted as the appellate au tho r i t y by
:.ho Central Government.

Frovided t.h a t the appellate au th o r i t y may, if it is satisfied
that th c applicant was ;:Jr8vencccJ by sufficient cause from preferring
the appeal within the said period of sixty days, extend the said
p 8 ri 'J tl by 8 fur the r p 8 I'b d 0 f six t y day s. (s 5 C t i Cl n 7 (7) ••

e nf'o r c Lno tho attendance of any ;-J8I'S:Jn or ex arni ni.nq him
ono a th ;
r oou i r i nr; thE:; d.i.s co v e ry and pr::HJucti:Jn o f -lo cumr.n t s ]
r e ce Lv i-nq evidence on affidavits; and
issuing co rnmLs s Lons f o r the examination o f u it no s s os
(S o C t Lon 7 (5).

11•
Th o Assistant Labour Commissioner, r1egha18Yi.1 and tho Labour

Co rnmi s s i.o ne r , ~18ghalaY8 h av o been ap;JointerJ as the 60ntrCJlling Au-
t h o r i ty and thE~ Ap;Jellate f\uthority respectively for the State of
ffJeghalaya.

12. E91lf;.B'?~~!.TJiE~~.R){Li3QLLJN~G~J'\~lH.Q)iLL~: n- E) COnt rolling Au th:J r i ty
f'o I' the nu rp o s n of co ndu c t Lnq an inquiry aa to the amount of gratui-
ty p ay ab Le to an e moLo y e e or as to th a admissibility of any claim
of, o r in r e l a t Lon t:J, an employee for payment of q r a t.u Lt y , or as
t:J the ;J8rS:Jn entitled to receive the gratuity, shall have the same
;JOlJerS as are vested in a cou r t , under th a Code o f Civil t:'rocec1ure,
1908, in r csn c c t o f the following matters, namely;

13. Ei.~cml.£!.lL.9L£f~0Tl;.lI1.: IF thF arnou nt of gratuitYl(}~/8bIG is no t
paid by the employer, within the prescribed time tithe p o r eo n enti-
tLo d thereto the controlling au th o r i ty ah aLl, on a n application made
to it in this behalf by ths aggrieVed pers:Jn, issue a certificate
for that arnou n t t'J thG Collector, l;.Jh:J sh e l L recover th o e nrno, togo-
th e r u i t.h cc mpou nn interest th e r oo n at the rate o f nine ;J8rCEJnt per
a nnurn , f rorn the date of expiry of the pr es c r.lb e c tLmc, Cl8 8rr('J2r8 Cif
land revenue and ~lay the same t o the o e rao n entitled th e r et.o ,
(Sectisn 8).

14. EJ!LtECTIQ.l~ QD8i~~JTY : N:J gratuity ;:Hlyablo under th n ~cJym(.,)nt
o f Gr a tu Lty (-\ct and the ru Loa made th e r eu ndo r shall be Li ab I.u to
attachment in execution of an, degree or order of any civil, r ev omuc-
or c r Lrni na I co u r t (Sectbn 13).

15. P~1-...TJJ;LLQJLD.E:FE~..f. : (1) Whoever, f o r t.h o ;lur:-l:J3C '.J1'"avo Lrl i no
any p ay rnant to be made by himself orJf enacting any ::i:;her person
to avo Ld such ~ayment, knnu Lnq Ly makes 'J1' causes to bl.J miCHieby any
false s ta t ems n t or f a l.s e rop r cs c nt o tLon shall be ::'JUnishablo u i t h
impri.sClnment f o r a term which may es t anri t:J six rn~n!.:hs? o r u Lt h fine'
uh Lch may extend to drne bho us a nd rU;JE8S7 ·.Jr u i t.h ':loth. (S2cci:Jn 9(1).
. .(24) Any employer whCJ controven83? Dr mako dGfault in cD~~ly-
1ng u.i th , any of the n rcv Ls Lons of tht.:: "ct -lr any rule or orr!cr m:::dE
th e r eu nrla r shell be pu rush ab j e I·Jith irnr1ris'.)nm>Jnt fo c 2. tcorm uh i oh
may extend to ono YG2r, or u i th fine uh i ch may extc:;n,-j tCJ ono thou-
sand rUp8GS, or with b-::!'t:;h;

Provided that the offence t:J nCJn-payment any gr8tuity 'synble
u n d c r the L~~~_Cl.,J.c~r'.£QJt.l!,iJ~y. ..JLct,tho em;JlCJYE3rsbl!81l bE.~ :1unishable ~
u i t.h imprisonmont for a tem which shall no t be 103s t.h an thp8e rnont hn
unless the. c iu r t trying the o f f oncc , for r e as o ns t:J be rLcoI'clec! by
it in writing!' is of opinion that lesser t o rrn of im;:HisonmElnt or the
Lrnpo s Lt.Ln n of a fine uo u l.d meet the e nds of justice. (Section 9(2).



32

.. ' 16" Ql)J~L6,.Y~~t;:U~~~~~.TJJ.J;': The' ...:,:,~~j.'ly[;rsh a Ll 'li5;::113Y co ns p Lcuuu s Ly

no t i ce at o r ne a r the main ur.t r o rice o f thG establishment in bo Ld
letters in English a nd in tho language u nde r-s to o d by th o maj o r Lt y
of the em;Jloyees s;Jecifying the mame of the Officer u i th designation
21uth:Jrised by the e rnp Lo y e r bo r s ce Lve o n his behalf no tLccs under
th o Payment o f Gratuity Act or the rules mark; bh e r eu nrie r , (Rule 4).

17. 9J2.t1-AL OF fui.1..I..B!~~L~q.L~~IH~E~1~~~JU~,"N!2=.~~!-J;~S~__..,;.The em;Jl::Jyer sh all
•display an abstract .i f the Payment:Jf Gratuity Act and tho rules ~g

made t.h e r ou nrle r in English and in bh o language u nde r s to od by the
majority of the ernp Loy e es at a co ns o Lcu ou s ;Jlaco nt 'Jr nc ar the
main entrance :Jf thE estnbliahment. (Rule 20).

S .M!I [<WEIN
5Eer Cl t a ry b th G G:JV t , :J f Me9h :3 J_ a y a ,

L 8 b:Ju r O.3;:J a r tmE;nt •
• • • • ••
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20 The Labour Corrmi asi oner 9 Meghalcya, Sh.i llong.

3. All Departments of the Secretariat including P.W.D.

By Order etc.
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Under Secretary to the Govt. of Meghalaya,

Labour Department.


